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Unit—1
English Language and Its Scope

1.1 Introduction (y2didail)

Aidd AHAHT viIRA s3al Asd1AH] A€ot anilai, DAULURERN 4ol Gitdl Aol URURe | UBURIHI
"UcIRol" QIGE IdeIfRs Id Uldiell uss wHIAd] WA 8. Hiodld YRilo) Ydal, UINERI al AUt
AsdlA] A€lofl Hidl WdIofl B. Jati el U YsAUi V. olifds ¢S o2 sAA dl Hield s —
MAdi— eA14all A Aedl [AsiA sAT & Aal Aed] 135Ul 2A(AA [AsI SAT & 5 41 AGISS HRRAURA ]
uAedll, 9BUR, AMNU-a Al GltllHi AUs] 2ial AUl YUIR 541 USAl. A1 ofg], &4 Rusleidiied]l oflsall
QUIUS olo B. [AURG RIS Gallddiall 8. 21 (el UISUI easInyi wHRdcd tRidd] &dl. A8 Hiaidlall
Aoy Hlold] A1Dall AUS A g ¥ URLIH B. cidsINe BSAdig] IR &Y Fal A=Ntol ollH AR Vil
il ¥ [A[QY ulsu1A) (Procedure) A Yo ALl Aol Uil ollHI{[@Ulol He3f. AsdR4H] AEloll ]
H21di H12] Eat QIR

What is language after all? ugiall 2icol ciidl (A1 Vals N4 AN Adi &l B. 2442
(A2 2Aals [A[AUAIRACR HINIRA A 8. GINIoll HIEAHE A1UR) A0 1] U RIal 53] JAS]A A
d Aol yua GuAIPIdl &. Language is 'a means of expression'. Language is a system
through which one can convey the message, express ideas and feelings.

dsiifeisiall HA NI A edlorRAlofl cudRel 8. el ILd(oiloll 2424630 RACE] Glal & Jial A ACE]
disyHi AMsdlRd 8. dofl UIvn As [oRIAd Ul &, "SI Adl HIA] ofl> AU @il
QU2 loll AAUIA S3A . dIRds dfol ASdlofl AUYIZU AHINT &IRI AR AHIURIT URUR (AU
Aol dpieflRiled] AHU-Ad s?lad Ddo—ydeR  AUdIdlA  GlRA. AHIY  CINl USRIl
(Communication) s2 8. ciidiefl cydRel Gefl $U1 Y19 HiotdAH %ol HU Barl AUAFIRS U Rio|
sdloll 8,

AIY[o1s AHAHI eIl ¢S GiRA As (AR 23] LRI B. GRAHI Aais/AY eIy
@9k Wdl HA 8. eiRdlx AH1% (multilingual society) cigend] 231 8. ciRAHi URS «lPIRS
ARI—AUR HINIRA 201d 1] AHD Al Glld] Ul AZ B, elRAHI 2UId>ATR AHUAINIHI 21D 1IN
Ucd $US olSIRICHS ARl AUl HAOG &d. SURS AMNE A1G vel Aiciadl 5 i uel eiivl 8. defl d
Nuidig] SIH AHe> B. UG dddlol AHUHT AW ClINIg], HECU AIURIST AHWUI HIRY . AAAY S
AidRIE iyl (International language) @ldl Guid McRiel (communication) #Hi2 vl dofl
GElal GUIIDL &I B. I AHINIRA AHIARIEII ¢iIN] GURid dAs GiINlofl YRl €% MIH sAT 8. slguel
ciINlall AHidRIEIA @il S ABs ciivloll €231 UIH Sdlall HIVES] §] ®. How a language becomes
an international language? il (ARAofl 21 UIH 5] 41 doiss %33 &,

1.2 Objectives (G&a2l)
Learners......
» Acquire the scope of English language.
» Familiarize with the process of listening and speaking skills.

» Familiarize with the process of reading skills.
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» Familiarize with the process of writing skills.

Expected Learning Outcomes

Student teachers will become familiar with the scope of English language.
Student teachers will enhance their listening and speaking skills.

Student teachers will enhance their reading skill.

Student teachers will enhance their writing skill.

YV V V V

1.3 Concept of International/Global Language
(RiaRrgla / A@s eiNlol] iscuoll)
'International' Qic€ail dictionary 218 aidRidly, 222 d3d. (Carried on by or

existing between two or more nations) 2 Y14 8. AidRI¥I el A12d Ad] o111 Fo)
GUAIDI Gl 2 AT G Yl GUIR A U AIARIYIRY U IRIot HI2 Ad] &l .

(https://www.statsmonkey.com/sunburst/ 29-Iist-of—countries-by-english-speaking-population.php)

Task :- 1.  Observe the chart carefully and frame ten sentences using
the given detail.

Task:-2. Pair Work. Question-answer from the above chart.

English is the most widely spoken language in very different contexts in the
world. Therefore, English is not only an international language but also a global
language.

'A language gains a status as a global language when it has a special role that is
recognized in every country in the world' (Crystal, 1997).



‘Global’ 2i0¢qil dictionary 2181 d@s, A% iy (Affecting the whole world), »12a 3
AH2 [0l 2142 52g AH Ui B. A5 el (Global language) 212a Ad] eivl 5 % gfoiulall €35

g1 welldl g1 2al Foll 2342 (Aol H12l ¢i121all UEQNHI Mol (Communication) HI2 olglol
Gu1ol Ydl &1, AfBS INloll HI2 MBH CiIN| dF o ofel. ug ofl® il 4l (Ag=l el als vl
Gu1dl s3] ASIY B.

d@s ciNlg] YU d2ill A 8 5 A gloRloll Hl2Ievloll YN UcARol HI2 [AYE UHICIHI
SIEIGIRSINIRA RS

1.3.1 English as an International Language (1idiglJ ciNl adl3 2i3)

A1 v 10l A€1HT guial HiSdl 213D el AIes YBaI &dl. A gl 143l A€lHi dof 2elof
o3 YPRaR dlg. 1A ©di dHi Uyl gudl duid $RsIR1 adl @1, »ed d Middle English (Rsd
gBarl) als e B8 184 A€lHI Aol RIRGIE 9y 5§IR] adi A &l Modern English (1801
gBarl) als 2avidl didfl. gads ugl x13ARsI, Jasl, oyfBds, 212(GUI1, efAwl 21151 YR ENAHi
Ul AJIG doll 3A 1] &A1 ol d AHidRIIJ il olofl. gloruini 23 il eldid] iy ddl 21U 2o

g2iloll A€l ol Yol B, (mapsofworld.com uef])

Top Ten English Speaking Countries in World

Rank  Country % English Speakers Tatal English Speakers
1 United States 45.81% 251,388,301
: India 11.38% 125,226 449
K Philippines 42.59% 89,300,000
4 Migetia 53.34% 78,000,000
§ United Kingdam y7.74% 59,600,000
f Germany 6% 48,272 504
] Canada B5.18% 25,246 220
8 France 0% 23,000,000
y Alstralia 47.03% 17,3487 B33
10 Italy 29% 17,000,000



Check your Progress (a3l watld ustl.)

(GURScl 2oictal AR ol Aeotl Utllotl scllol ALUL.)

(1) What information is given in the table?

(2) How many countries are mentioned in the table ?

(3) Which country has the highest number of people speaking English ?
(4) Which country has the lowest number of people speaking English ?
(5) What is the percentage of English speakers in Germany ?

(6) How many English speakers are there in Nigeria ?

AADU $HRY2R01l BUIII UR Y0i UHTd ¥HIR 8. [A-CRal s3jeHi 82% F2dl S2I Aol
YRl 6ld 2HADHI AR V. Joealeall dIdlal SRE A AINIell dujAAal] esIdid] uel g4didf] usin
ASAC| B. glolRloll AAGI! 10 $AS [AoiiAY AISI AIY Ho2role, digfaAd, J-slad, -Add YA
quid] 213D ilieli SREI 2iAWall SARA 3] &l B. €l.d. [A2al RAdiali YAY] 2N Usl derdsai
90%, s 86%,%ollHi 85% 2ial daicllai 50% dlsl 212 MU B. Sl daal 2% uisg aiell. ug 21
AEIHI SRISEN dHY SRIGIR UdIddlall AR A AW MU &,

gloruloll 70% 2(GAxe MIA1H &Id iADHI UAIRA &I B. @A 75% AidRAEIRI 2UId]
HADHI AUl B. [Aalotoll UIRESIA dRRAY AEAN HI2 A NI dIURdIg] SA¥AIA B. gloilall gl
£l 93 Ad] A &I UuUTHI A3 2iAY HINloll GUIal &1 8. [Asiiol 2Aal 2SalldIDall Hizl eiivio]]

HIledl 21 GNIHI 9y HA B, RIR &dIHIclal ¢2Ad) aﬂéqm(Weather Report) 213 ciiviai
gRYd 3d el 201d1efl 29 s3] ASI B.

1.3.2 Importance of English Language (3% ciINIg] #6cd)

1. English is the world language. It helps us communicating freely all over the
world. 213 (A4l el 8. d ARIG 1ui1 [AHaHi Y5 I d Mol SAIHT HEE 52 B.

2. English is the language of trade and industry. In India the industrialists use
English to develop their business internationally. 232 duiR 214 Gellaldll eyl &.
c1RdHi BPMUARA) d2floll AUIR AHidRIEI™ 22 [AsAIYYIHT 2ADall GUAI S B,

3. English literature is rich. It is full of information and knowledge. i3 2116
AHe 8. a Hiled] a&i siioref] ¢lRYR 8.

4, Journals and papers related to any subject are published in English. So, good
command of English helps us in enriching knowledge. slg yel [Ay 2cil€d
Yol 5 VU iIDHI USIRIA A1 &, 1], 2AY NI UR A1 UYcY AHIURIA sllotHi
AU AU HEE SR B.

5. A learner who wants to get higher education in the fields like medical,
technology, management etc. needs good command of English. alSsd,



10.

11.

12.

13.

14.

15.

2501d1®), Aal¥Aoe, Yo Ui AANHi G Rl Aaddl HIdidl ALAdIa KA U ARl
Uejcdofl 932 US &,

English is the link language in multilingual country like India. In India the
people of different regions use many languages. They can use English as a
link language. i3 ciira Kl ogeid] rgai wisdl ANl . eliRAH] AE2! AE2! MERIS|
dis) gefl oiell eididloll GUAIl 52 &, Al 213 ciiall %isdl i (link language)
d?l¥ Gullol s3] U3 8.

English language is known and widely used language in everyday life and
business. A(¥el Dot dl AURHI 213 ciidl A welld] deil gl uaIRIH duRid] e
8.

English is a language of international communication. It is commonly used at
airport, railway station. It is also used in tourism, banking, post etc. 2i3»
CIINI A AHIdARIEIY Ucoiofl aiivl 8. d AlH o J]d A1e, A 222001 U2 9URARY 8. doll
UdIdol, Aos, Ul d43vHi Ukl GUAldl 1 8.

On the internet, any information is easily available in English language.
gfoerale U slgf vl Allsd]l 2199 el 20d1efl Gudey 8.

The knowledge of English is necessary for the education in abroad. (dggiai
[Riz1er Hi2 29D ANIg] stlal ¥37] 8.

The knowledge of English is useful in getting employment in any country of
the world. 2i2 c¢iiNig] stlof [A%otl S1g ULl E1Hi oIS /AR AUl Hie Gulofl 8.
To study culture and civilization of other countries, the knowledge of English
language is required. 210y &2Mofl 2025(A &I AcJAdIcll ACUIRA HIZ 1A HINIg] Sllof
%33 &.

English language is known as a library language. 2i3® eiivl 8163/ Ydsicyd]
ol adls emelld] 8.

English is also a language of status and fashion. The knowledge of English
language creates good impression on others. 2i3® ol A Hletlofl d2l 3Rucidl]
CiIN1 8. 213 ClINIg] Sllol Ao U A1F] 91U Glofl s 8.

Because it is an international language English has its own importance. It has
played a major role in globalization. iaRilJ eiivl gldiall S1REI 2AWof Uldlig]
ARG Hecd 8. dBSAHI AAY HINIRA 2AcUofl ei(As) el 8.

1.4 Basic Skills of Language Learning (e 2itxiciaii uiiaii Szica)

ciivl *fluidiell Hua Ball McAIRIs 8. CliNIoll AEUAol %IRI CfSA AAPRS A iNiof]

ARIU(Sd s3] A5 d dof YU LAY . Nl SIRARIG A B. HURI, Sol,dIUol AHal AUl (LSRW) 2

CiINIali AR HNeld SR 8.



CIIN| MU RIoig) HI1L4H &A1l HIGNIoli AR HNCLA SIRIRI0ll URUR A0 dIRd(AS DYoldi
AlAdl U IRololl HECTHI 41D dl A eiNIRI121RI00 24ifAH Garl [Auiellal McdloiHi §AN caliddial]
gldl g, i fluvid] A2a GiNloli ARY SIACRAT U Hejcd Andq.

1.4.1 Listening Skill (&igel siRIc)

olldid] ciidletl AiciAdl g ANaull, 48 AHxdiof] ulsal Aed ael. To listen !ed
Llotyds Aiciang 4al To hear 212a ciiNlell A1 AiGiNdl. UG AiIAdI AdI%oll AABRI SAY
AR Hyelofl UlsUI g SEURI. AiHOYG A HgRiel] UlsAlel As 12l B.
AYABLIYsd Aicing Aed Hyel.

Hearing is the physiological act through ears, but listening is through the mind
and the heart.

1.4.2 Speaking Skill (s&di si2IC)

Sl SIICRI0l YU Barl dl [AUR Vial divrRAlel] AU B. AMRIN Dot Sl SIRICRUG]
Hecd €] 8. Elols DYUolHi Vo Aol AMRIN AgFHololl AIUR A1 AHY A1 SUol GUR B.
[QueflAl s&iot GUR MeYcd MIH SR doll 12 Q1215 HIMUS Vil 4wl SIRII6 [ASIA U 9y 1ol A1 d
Hi2oll jgotlall YofuisHi GUIAl 5] &1, HIMUS SIF S8l SIRICI0 [RA21RIe] HH U2AER] &, Yol
&R 2MViol1R Sl sIRIIC]l 5011 MIH $3] 15 8, ¥ culsdcd [AsIRie] ULl AS HECUo] UIR] 2RI B.

1.4.3 Reading Skill (d1Ual SIACA)

" Reading is a process of thinking " E.A. Betts.

According to E.L. Thorndike, "Reading is a process of reasoning ".

diol A Asll 2a UdIsial edfaiAi 3uidRd s3al AHwdUlofl M52yl B,

AUl ICEl 3 fINIall edfoiAlall ¢ ABd] Alu]lal daHoll 248 AHxdlol] U5l Aed dial.
didal A CiNIg] AYABRIICHS SIRICH (receptive skill) 8. ciiNioll gy HILAH &IRI MaI2dI Uil
uRUlal ddal A1l 2&Hi AsLI SAlall AeCTHI A dIat 2ISRICHS SN B. AUolR AUIRIHI YSd|
2ealall 21UA 248 Uil dg21 A, veizal &IRI AUS % seAI AdIE A1UL §321€M AA . d Fld
dlAolg] SIRACU HIol A¥ailcHs sIRICY (creative skill) &. [QuieflAHI 241 SlIcUel ([ASIRA LIS AR
CIIN1 AHLAYolgf §13 AYLE] Glal B,

2 Al YAl AidREII aivl A18 ARl €16l AlAEIRIS alid]l 8. ia AHuell Rizel
UYIHI A HNIall (&l AN alE AHIAA B, AR HIA HIGOINIHT ¥ allb UG 21ID eivIHi
uel diiel gHdl SO d 20(RAd 8. (gl eiNig] diiol 3d1 2d *Muidd d ol 2Ad3AcUoll 240l AME
alloid 8.

1.4.4 Writing Skill (Quidl Sl2Ic)
"Writing makes an exact man" - Francis Bacon

fSdall [AARI AMd 2(AA(Sd HIZ2 Auial SIACA A[cldIF Glicid B. '¢INIall £d(oilall $]2
A5 %RI, ClINIoll %Y HILAH %Il ASdoll [AURY AHal dIdIRAN] AH(AASd Aed Auial'. Auiol
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siRicIHi el AR-Asifois, clifds-Holldsiifois Adi A URliell AHIAI A1 . AUal UlsAI E23Alof
Auidlall Altal, 818, 22011 32 AIFRS AU &IRI SI2101 YR U AHIYlall € A5l RAR™ &. |
ufsl ARIRs— ollfds 8. U Auial SIARA HI2 AHied Yd oiel. A GURid A ¢ 24Zd] &IRI [AUR] ial
drrreflAlell AlAlulsa e 8, d Holldsiifols URf 8. Auisl S HIA dIsUlg) Geulgat ofefl. ug
GUlolR Vol dIolR Yol Add A€ A%ol SAI HIZ dIsAlall BUANI &1 B. €S UISY A AUIEal
YT ¢11913U HEI U1 8 . AUl SIRICAGH 211 UIAIal Uil (Composing) sel 2isi.

1.5 Importance of English in Communication Media and Internet (sfci32Iof
[ASIA1 21al Pozaei iAW) Hacd)

d@s UcAIololi HILAH] 1T GHINI HIZ MRl Aol doil HILAH] VG ¥ AHABPIRS B. Al
HILAHIotl GUAIE] [RI21RISIY ER ol RIUE Slalid] ASIA B. 2iAY Nl Muidl HIZ HiLAH] GUA1]
oflus 8.

.. 1995 &l 2005011 luslail 2A2AcUall ACEl B Poerale, J-Add, doiAigfe dHal HelH(S1.
A AGEl A (ARl ¥2Ucloll GRIl Yoll ACED [AER AUId] B. AIS Aos 218!, ollg, eYRidl, 2N1ES,Ad,
ARus a2,

A1EA, SIHA 5 AlRoAoll AA1YRI YIAviS] BRilglAela 8. AlSsd & Alo. Hi §¢ % YE oiel. 21l
A¥2NHi RAUE Aol aidlaidl Yl RI21elef] ¥3R US & ol d 1Y[01S 2SalldID el doli A14allA Y3
uisl 8.

([Ald A2A [Aosls — 95 alldall A1seAR AR ARY] sPRY2R &RI SIPURI dUIRI SAUIAI ¥lof’
AId] 21g 8. A€l 21U UR 218U Sl 1A doll sl deR 55Ul 21gfu s34 dl Ul 24211 Evt
8. GURId A1 duilRlal #5RUI—AH R0l ALl el Gudoy 8.

Benefits of Technology (mwaﬂ &I dadl Aen)

[QARAY UcaRIs HiLAHIofl Heedll MiH ad] YAt Guilal s3] 2iAY (RI21R1 RN Aal RAUE
olalid] QIS 8.

1.5.1 Media (Islur)

SPRY2R U2 AW [Auoll UI¥S2H ALAAal-AHEAUalH [SAU 24184, UXkoerlol ddRofl Hee]
[RizieIsiy Ddd olal &. [Auiefl 24 Uldiell [Auile) dtiRig) AHal BRI RIztel ANgdl HI2 2iAY [ANal
oj3u 33 C.0. Uiilel 15 8. d [Auidlal Uldiell 2iddl daiiRdl Hi2 GUANA &g A5 8. H1H A1U0) sél
51 5 Hlsll 20l oflesi A1¢all 2idDail RI21R1 HI2 Yol o GUAIA] clofl 215 B,

2139 ol ddT Ri2iel Hi2 AAdAcUofl B, Aioll Yol A4[AAY gudT RiziRiol &. AI¥all Y2
AW NI 1 2i9g] dHIH AI[bc BUACH B. UG 19| 2AAY CIINI AHal o (AUl 2UAERIYo]
SN HIZ N Iall URY YN SIS sl (e B.

1.5.2 Internet (dcaaaa)

goeale A goslalatall QUR BIEA B. ¥2ACRall AN AHIH ARIY] Bl GalId] Al HIlEd] ol
W] UiH Y1 8. doil UeR YEI-%El doRiIge A B. slgurl doiRe g2 U Ualudl A Alexol Fdi
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% google, yahoo 43kl Guilol Y1 &. Guid gl ©Iui, 26dI(Ss, UIfds ddiz 1] A2 U]
Holl o 8, Ri2iel &9 S1910 Yq HATEA of &cl AW (SHled A14all AHal 2SalldIDe] 23U YRRl 5Y B.
CDs oiosRHi GUAECY & . AIH, 24191, AHl¢all VHal 2SalldIDall 2UAD [AiRIHT U2l 450 ofluS dH &
4 sl USRI

1.6 English for Self Learning and Professional Development
(2arital da AIGAIRS QSR HIZ 2iAY)

1.6.1 English for self learning (2uzitaiial 312 i)

A1 Y2l sllotofl Y21 B. sllololl HAR Aol Y& 21%ail Y2lof UElol B. JRIYTI didal AHal Aeciie] 9&

24U EAY 0l HIZall Alall Fdi § S3eR, AA.A.S]. 2Hal 2o Alall 2iID HINIHI &Iy 8. iAW
1N MU %SU Hal AsA1Y dId] ASIRY B, AY AN &I 2UERARYal ST ASIA, FH 5;
o oilvl Al& a4l H12 (Enrichment of the language)
o <2cecisia gyl di2 (Enrichment of vocabulary)
o gudl 10 Hi2 (For distance learing)
® Jidal A& calladl Hi2 (To devlop the reading skill)
o [AfdYy g—ofs dival HI12 (To read E-Books)

1.6.2 English for Professional Development (<19211R1s [AsI HI2 2i3Y)
o AHBSIR ALY HIZ AHAYD %33,
o UUHIY — Acidlall [a1HTRl HI2 %33,
o URys, [arRaA1ol] meisi?, 218eeal Hie ¥33).
o (210l (At2UJl) A Gollddl.
o [Rizia1 (RAt1Uot)al JJRIYTI YSc Gloliddl.
o Different Thinking 213g #1cuefl [AsA 8. [Rizisol] AAs Y€l ¥ uldel [AsA1d 8.
o 2U—2SCdllall [ASI $4I i3 GUIf] &,
o UfAC [AdIR HI2 ¥37] B.

1.7 Summary (ARil)

1%0fl YoI A silolall Y21 8. Knowledge is power. ARl Hi2 Higein Guid Ao G|
URd] Mejcd 30149 %37 6iog) B. ddl A4 2iAY Rizel A41udl Aagg usl. English is a window to
see the world. [ iR s oldll 28] B, IR 2iI» ¢l Link language  adl5 Glerd 28l 8.
gloilall gl Hlal [AdRH 241 Nl SldR 8. HzleiPlall A1lEc, [QAstiol, gldsR,oRN0 ¥al (Afdy
[ANAofl silot CisiR iADHI AzdIge] Gudeu 8.



1.8 Self Evaluation (2d 3cIiSol)

1.

10.
11.

12,

13.

14.
15.

1.9

1.
2.

What do you mean by a language ?

IRk

English is not only an International language but also a Global language—
Explain.

23 A §5d AidRIEI civl ofefl, Ug dMBs cliv vl & — U s,

How does the term 'Global language' differ from the term International'
language ?

‘A@s i1’ ACE A AidRIEIA AN ACE Sl S FETUS B 2

Which are the two ways through a language gains the status of an
International language?

ClIN ol AR ol ol €3] MIH &0 d Hi2all A HI19) S| &?

Why should we learn English language?

AIYE] 23 il 211 HI2 2Muid] g,

'English is the window to the world'-Explain

213 (A »ll ugludiofl o1l 8.” Aol AHwd].

Only hearing is not listening why ?

A Alag’ A ‘gqel’ o]l — 3 2

When do we use language?

AIYG] eid ol BUAIDI sUIR s31A A2

What is the concept of speaking ?

AeiNEl ofl WIIE Q] 87

What is the concept of reading? diziot ol vIc g & ?

Do the media help in learning English as a language? 2id® o s aiiyl ddl%
U1 HIZ M2 HICAH HEE3Y YUY B 7

You want to send a message with a photograph. Which computer application
will you use? d#R s 2420 sl2l 2419 HISAdl & Hlall HI2 S s3eR ArdI3RIcloll GUAID
s2 ? .

While reading, you come across an unfamiliar word. What will you do on the
SpPOt? dHIRl gcRall Uidol £2(AJUlol AU ACE 14| dA d AH gf 51N ?

Why communication in English is important? 2i®ai Mol Q11 HI2 HecUo] & ?
Is the English language necessary for a businessman? What do you think? ¢j
21 AN AYUIR] HI2 %33] B 2 dHIR [QUIR weId) .
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Unit -2
Listening and Speaking
2.1 Introduction (MRaidail)
AYQR RAR 2GRl SIAA €l AR AR HURIHY Glofl g2} ¢, Harl 2ALAsRI HI2, AR
S8al AlAIA(sA HI2 B. 21 Giol SIICIall [A51R1E] NI UR Mejcd Aad] ASRI & &l ALAd] x50
s AR cusd s3] A5 B. AN A1 USAUHT FURI Al Sl SIRARIGT A48, ASCUll A&l MY (AR
[A21dYR ACUIA §319).

2.2 Objectives (GasN)

e To enhance student teachers’ listening and speaking skills.

e To enable student teachers to conduct learning activities for developing
listening- speaking skills.

e To enable student teachers to learn the pronunciation intonation.

e To enable student teachers to carry on conversation in simple sentences about
familiar situations.

e To enable student teachers to use English in their day to day life.

2.3 Skill of listening and speaking (gel 210 s&di sl2IC)

2.3.1 Concept of listening skill (21de! si=Icdll 2iscudll)

Listening is the most important skill to be acquired for language learning. The
learner begins learning a language as he/she starts acquiring listening skill. It is
universally accepted as the first among language skills.

siguel eiinl =Mvidisll HUA AHIUR HAYRl B. AHIUR! A4211Gall USIHI Y 2RI § AN Vil
Llotyds Aicing A 6if (A UlsA1 8. gl (o33 2419 AMA AiciollA ¢lA. udg d dg 24U
tlol Sodld sdl o1€fl. 2@ Aot IUIA Vel ALAIGUB] d A1 AN IR &, ULl dal AH%dloll Mcol )
od€fl. R ANUA loiyds Aiciofla dol AHYdIoll Udcol S3al 2Feeal SR GlA R YLl

(Listening) &) 3131 s,

Task-1

Qatellla As MAlle wivdl it s3] Auell RAWA el
gl wol tauetell dencls] sal. As Alle ole (QarelRA WA A

WRo{l A sAA. RURGLE 31 As Alle HWE Wl ol s3] s

Ulenaled 58l ARl AU olA YyHd aollsd s:A.
Sr.No. | Sound | Far Near | Pleasant | Unpleasant
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HARl A A5 USAY. &sHi ALl S Aea...

o tlotyds Aicing.

o sl A1 AiGNg.

o dsdloll [QuRla [AAY AectHi AHyal.

o 2t GRURIA ALl ST Aiciadl.

o BIUCHY Vol Ar2IA AHY .
2Rl SIARIg RI2iRl Aed clns Ui Aiciadiofl 2iddiol Mgticel]l eiINICIUER, HEIUR &R
AHAsLIRYsd Aicindldll 2indiHi uRalda saiq Q12101

2.3.2 Process of Listening (sigeidfl ufs1)

Taylor divided the listening learning process into three stages namely, (1)
Hearing (2) Listening (3) cognition (mental process of knowing. learning and
understanding things)

gqelefl Ufsdlol A Ui ®.(1) ARIRS (2) AHidRls. Aiciadiol] (521 Slol &R &R B. Ug
gqelef] (8241 HoIY Aol &€ &RI AR V. AiGiAdl AAdI%al A4 2AIUdIdl] (8241 Halldslifols &. Yl
SIRICall YU Garl clldaliRall [AAUIR] AHal ddIR(IA10] U1 120! SAlal B.

The listening process consists of three stages. These stages are hearing (sense

with which sound is perceived), attention (careful listening), understanding (to grasp

the meaning) and remembering (to have or keep something in memory).
Scientifically there are three stages in oral receiving process. It is also known as
aural-oral process. Let us see what happens while listening.

Input Process Out put

) ) o The listener responds in form
The listener receives | After receiving the message the
) . of verbal or non-verbal
the message brain understands what is conveyed )
behavior

Decoding Understanding Response

Aiciaidi GuREN, tdlsil, cdladefl, AcEl, ACEAHE! 5 dIslol]l HI 9Ulg Mcuellsel
21 dl ¥ AAPei2ol 5 24LAGLI A B, 241 Holldsiifo1S] HyrI-UlsUIa Ucyellseldl] ulsul 210 8.

RAicndiof] eiddial Hdrl 2iHdIidi URA(dd sdlof RigiRl Aed Hyrl-sikic Rigel.!

HYRloll Aol AILUR NI [ASRE &R 8. oflw dHld SIIRN Hdel GUR AHddleld 8.
(sdoll eivIAH (& dol Had] 2dLlell ds GUR AIUIRA B. A1uERN AFEl UUEIR ARl IR (A B
8. A [Qeell @areidl Ylell ¢idlol) A4y HdRIHi Afdd 2 8. [Quielldfl Aeidis RIEY (Academic

achievement ) #del siicug] vei[Qad 2 .
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2.3.3 Concept of Speaking Skill (s&dl sl2IciIdl 2iscUdll)

Language is primarily speech. Speaking skill is the most important among four
skills of a language. Reading and writing come much later. Many languages in the
world have only spoken form. They do not have their written form. We need language
to speak fluently. Good speaking skill is an outcome of good listening.

cilNl 2 M1fAs fd sl B. SUsi—AHINEI A Aol AR SIARNHI A1 2dAcUa] SINR B.
Yijal 2ol AUiol IRGIE 2419 8. [A#iofl gl el HIol HIMUS 243y & B. dilal dae] AMd 243y
oefl. yeia HdllEaiel oliddl HIZ ciivlell %32 US 8. A1 SUsi—AMINERl SIACRY 2 ARl HULIo]
udlens 8.

S8ol sRIIG Rzl Aed lSdofl oiiddlell 2iHdiofl (AR SAI. Sl RI21RIHI cufsdal
udfticell ciNIcUYERll HEIURI &RI Uldlall [GuRlal 2d1e1[Asal], 2ure al Qe Ad, HYR AHUI¥3I,
ALY CINIAHI, Helds Ad Alelusd salell 21ddl MIH SAYUIHT 241D 8. ¢sHi, Ulsd Uldiell [AURIA
12y 3a AlAcusd s3] 215 d HI2g Rzl ANed S8l sl QIR

Speaking is more than talking. It involves thinking, imagination and
sensitiveness in listening and understanding. Communication process is completed
only when the speaker gets a response through a word, look or gesture. The teaching
of speaking prepares a person to respond properly using proper words, look or

gesture.

2.3.4 Process of Speaking (s€oidf] u(s1)
There are three stages in producing process.

Input Process Output
The brain
Brain starts working | commands organs
external or internal | for enabling | to work accordingly.
motivation to start | message. It carries | It means it
speaking or sending | out linguistic and | commands
message information articulators to
processing encode the
message.
Source Selection Encode

2.3.5 Strategies and Activities to develop Listening and Speaking Skills
(B9l 20l sl SR [AsAIUY] HIZof] C2JgRUol 1) Hal MY[AA))
HAYLRI A S8l SIACRU0H ([ASIH HI2 el Sedls igRUalIA del MY [TRA AHIUd B.
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2.3.5.1 Rhyme

‘Rhyme’ is the easiest way for a teacher to teach learners listening skills. Rhyme
is usually a short poem. Rhyme provides enjoyment to the young learners. It also
makes learners familiar with the sounds of English language. Rhyme is also a source
of learning English speech rhythm. Some rhymes are also action rhymes. Learners can
recite such rhymes with body movements. The action also helps learners to
understand what the rhyme is about.

ALAAIRAIHI HULl SIS [AsA19d] ‘Rhyme’ 1 [R121s H12 1€l 2120 #1591 8. ‘Rhyme’ A 213103
Aa s ollg] SIU &I &, ‘Rhyme’ ollail weAdIAal Aloie AU B. Al GURid, ‘Rhyme’ AHtAdIldl
29 aidlall td(crRA] URRIA clalld 8. ‘Rhyme’ A i) eiiNIall S&oiall A/ dId Muidiall As Ald
yel 8. 3edls rhymes 1Mot &R1 s3 sy dd] el gly 8. 24eAdiA1 241d] rhymes of Usot 23Rl
sl 2419yl s3] 25 B. sl1deid /(Ao 2 d 140l rhyme Rail [AA & A AHFUIHT YRl HEEIY
8.

Task -2

el AH1IUd Rhymed] M8H Usal 1. RIRGIE AsE] Ay AR dllal SA Aal [AuieflA1 YR
UQI Line by Line 2148llol SA]. AHIH SARUI GIE el siHi €Rlcdl UHIB Rhymes ofl 2418 2418
[sa1y©Rl sAA). (511 418 s1cy2110l 541l [Auief[RA1al dofl 248 YA 24w 2.

If you're happy & you know it clap your hands. (Clap hands twice)

If you're happy & you know it clap your hands. (Clap hands twice)
If you're happy & you know it, and you really want to show it clap your hands,

If you're happy & you know it clap your hands. (Clap hands twice)
Other verses:

If you're happy & you know it, stamp your feet (Stamp feet twice)

If you're happy & you know it, touch your nose (Touch your nose)

If you're happy & you know it cry "hooray!" (Raise arms above head)

BGUAsd rhymesHi €211 BURid Ao [SA14)oll YRl 24341921 &g 2AB £1.dl. Snap your
figures. 2A1d] 32dls (524124) [AUIR 240l 48[ all4i).

2.3.5.2 Language Games

Language learning is not hard but effort is required at every moment. The effort
must be maintained over a long period of time. Games provide an interesting way of
learning any language. Games help and encourage learners to sustain their interest in
learning language. Games develop self confidence in all the skills of language.

Games also help the teacher to create contexts in which the language is useful
and meaningful. In order to do something, learners must understand what others are
saying or have written. They must speak or write in order to express their own point
of view or give information.

Games are highly motivating. They can be used to give practice in all language
skills.

16



iyl 2Muid] A 28] ofefl. UG €IS A0iSS MRIcot %33] B. Vi1 MAcal diotl A1 J¢ll wad] v
¥33] 8. @Al slg vl ol vl HI2 A5 RAUE HIMT WRI WIS B, ™dl AHeAdIlal oiNl luidiai,
Uldioll 210l N0l AudiHi HEE Al MIcAIBol WRi UIS 8. d CiINIoll Gitdi ¥ SIACIHI AIcH A
[AsA19 8.

AA elidlal BURAA A&l ALGACR Glatlddiall AT Blail SAUIAT YRl [RA2iSal HEEIU B. $Us SIF
S Hie AHLAdIA Hi2 Al ¢f s8] @l B § g dvii—dd & d AH¥Y Yol %33 8. dflell Hd MEeld sal
a@il Hifed 2Aruar dl Hi2 elldag d@ll dug %330 8.

2] ASEH UIRAIES . €25 SIARall HEIU] HI2 doll BU1dl s3] ISIY B,

Let’s see some games:
Magic Bag

Raja Says

Change the place
Change the number
Whoam | ?

vk wnN R

2.3.5.3 ‘Listen and Repeat’ Activities

‘Listen and repeat’ exercise is a great fun and gives the pupils the chance to get
a feel for the language the sounds, the stress and rhythm and the intonation when
done in combination with movements or with objects or pictures and in this game it
also helps to establish the link between words and meaning.

Tongue Twisters: Tongue Twisters is a good example of listen and repeat
activities. Tongue Twister helps students to practice English rhymes and
pronunciation. Choose the tongue twister which practice the sounds you are working
on.
2.3.5.4 ‘Listen and do’ Activities

[Rizis] it s& ™d gdlvisHi ¥Isdl &l- 8. Ax Ad English ai olidll aliofl 4ot
(Instructions) 2Mvigal, £lzser AUl dHY HURI SIS [ASAIYA] ‘Raja Says’ 2 dall GUIl e U3,

Task -3
‘Raja Says’ 2¥d¥i [Aei1eflRA1al 2iAMHi Class Room instructions fud] €la1 ued] s [Auiellal
Eld Adl URie 54l ol d [Quiell ¥ yciii] ‘Raja Says'oll 218 oild d ¥ action § Aol
[QuieflA1A 2of244] ¥ Action ofl 211821 Raja Says 421 cildid d of sdl. %1 % (Al s2 dl d out

21RII~ Aal A A ™A AH1210 HI1sd]. ¥ (A1l &€ 28 A (AN 2RI,
e Close your eyes

Snap your fingers
Laugh

Clap your hands
Point to the floor
Touch your nose
Shrug your shoulder
Close the doors.




[R1213 ddlcuuel Hi2 AHY YASIS €3Alol AalS YUal A AHY AHIERN AHMUdlall Bl 8. 5 |

Aol [crRufAd Ad 2id23i % iR dl [QuiflAl d 20d1ef] A4 A5 B, viel AN AJol 1)

1018l di.

General Instructions:

Come in. °
Go out. °
Stand up. °
Sit down. °
Come to the front of the °
class.

Stand by your desks.

Put your hands up.

Put your hands down.
Hold your books / pens up.
Show me your pencil.

Following instructions can be used in the beginning of a session.

All of you look here. °
You need pencils / rulers. °
We’'ll learn how to ... °
Are you ready? °

Open your books at page ...
Look at activity five. °
Listen to this tape. e

Repeat after me.

Again, Please.

Every body...

You have five minutes to do
this.

Who’s next?

Like this, not like that

Following instructions can be used at the end of a session.

It’s time to finish. °
Have you finished? °
Let’s stop now. °
Stop now. °

Let’s check the answers.
Any questions?
Language for comprehension.
Are you ready? °
Are you with me?
Do you get it?
Do you understand?
Do you follow me?
What did you say?
One more time, please.
Say it again, please.
| don’t understand.
| don’t get it.
Like this?
18

Collect your work please.

Pack up your books.

Are your desks tidy?

Don’t forget to bring your
tomorrow.

Is this OK?



2.3.5.5 Role Play
Role play is a fast way to improve speaking and listening for real life
situation.
aliz=fs:el
‘oll=flsel’ A didlAs Yot URRAM HIZ YRl deI sUctHi JUR) dlddl Hiofl
A5 15Ul H13) . alizIslall 24202851R8 GuIal (A1 HI2 Mg [RAHI [AfAgdl did] 1%
8. d Rida d2l AXolicHsdlal TR B, d ([AuielRAla aid] eidiall ([ASIR Sl Al HEIUR
SN HIZ HEEIU B. d dIdAs A0l HI2 ¥33] MAI%al d@ll cidlleflo] [aiaTer 52 8.
HINE[Id HEIU d@ll ysd UY[TIA1oll GRrucl YRd1 #HI2 AdIEloll GUAIDl s BUSIRS
HIA 8. oISl ALAdRAIS YRI dIsUHI AUAY GIdYIHI HEE S . AdIE] YRl didll of
Bldl A, dISU ollg] Al AN &l A, ASU &l i dsCus disuUoll YF] yisd]
RNA.
Examples
1. Simran: Mother, I'am feeling very hungry and thirsty. May | have
something to eat and drink, please?
Mother : Well, what would you like to have?
Simran : | think I'll have a sandwich and a glass of milk.
Mother : Here you are, Simran.
Simran : Oh, thank you mother.
2. Shopkeeper: Good evening, can | help you?
Devansh: Well, | need three notebooks, a ruler, an eraser, a
sharpener and five sheets of white chart paper.
Shopkeeper: Just a moment. I'll get them for you. Here you are.
Devansh: How much for all these ?
Shopkeeper: That'll be . 45 for the notebooks, ".5 for the ruler,
Rs.3 for the eraser, Rs.4 for the sharpener and ".20
for the chart paper. That makes it .77 in all.
Devansh: (gives a 100 rupee note) Here you are.
Shopkeeper: (Packs all the items and hands them to Devansh) Here
are the things and your change too.
Devansh: Thank you.
Shopkeeper: Thank you and goodbye.

2.3.5.6 Story-Telling
Telling story is one of the best and the oldest teaching tool.

didisol A As Avs dgl Al Yof [RiziRig A1el B. didis@ial HyRl a8l sl
SIIC [ASAIYUIg] A USRS Altiol B. d JAGECISIN A&l CiINIall GUANAal A GHalid
8. d1di] &Rl AHELAdIAell SEUlI¥2Adall [ASIH S3 ASIY B,
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2.3.5.7 Patch-work Listening

A passage is recorded with some gaps and background noise. The
class is made listen to this.

gl2allAlofl &lRHINIAIG As §5A AIS] Y Aal UIen ls| dielle 419 35S sIH]
19 8. gofvisal d ANIUYIHI A1 &, YEI YEI YUoll A0 2855 A1H2all 4] A2l 4eQual
B5ddl Mucol S 8. A% 855 AMAld Yoi: &ls] Al AU val Al &l A18
ANIAYIHI 2419 B. &9, YEI YEI YU ¥R FLIIYU i MUH oisdHi vied] sSI isdl dgl
AURI SAI Mol 52 B. HdRlafl Al doiss] Ay dgl elgle doR Ased U Ad Hdd
21 8. Yu Aol ofl® siscal 211 w18 240419 B,

gl B2dls ugftiil ANd B ¥ dHRI gdfvisHi 8.
(alle: 211 UYRIRANA 3121 gsfuisai Heldl Ydl A1RAd &, udlail 2iee] 211 ugRIRN Ad] gilk.)

Task oflJ 210d Picture Aal dISA 1018l did).

| am a student

My Mother is a

lam 19 teacher
My father is a
doctor
; | am interested in
Green is my i
favourite colour reading
~__

My name is Pooja j . My Favourite sports are

hockey and cricket

GuRlsd GelgRIHI €11l A1) dHIRI (A YISA] Glotld] ol duisHI A Id §3.

Task- 4 1 A ol Y&HI 211 S S2. oflA AN A M2all R dHRI [Aoial ygdlal cuil.
What's your name?

What's your first name?

What's your surname?

Where do you live?

What's your address?

Where did you live before that?

What's your phone number?

How old are you?

When is your birthday?

Where are you from?

How long have you been learning English?
Why do you want to study English?

Tell me about your family

20



Task-5 oflAail 24d1€) L411€f] i.
Pooja : Hello, good morning! May | speak to Mr. Devansh, Please? | tried to call
him yesterday but | could not get through. What happened?
Receptionist : Yesterday was a holiday. Madam, could you hold on for a minute? I'll put
you through to Mr. Devansh.
Pooja : Oh! Yes | forgot that it was a holiday yesterday. Thanks!
Receptionist : Sorry Madam, Mr. Devansh is in a meeting right now. Would you like to
leave a message?
Pooja : Yes, Please can you tell Mr. Devansh to return my call? It's 9872570921.
Receptionist :Sure, I'll tell him. He’ll get back to you as soon as possible.
BURIsd dIElal AH1UR oflRAall UHlofl UAUT dHIRl P21 2419 SR,
Who was calling?
Why wasn’t the caller able to contact the office the other day?
How does Pooja start the phone conversation and how does she end it?
What will you say if the person caller asks for is not around?
ol ‘A’ columndi 241Ud Phrasal Verbal ‘B’ 2418 1S
" B
Get through . To reach someone by phone
Get Back . To wait on the phone.
Hold on . To connect one person to another.
Hang on . Come back or return.

Task- 6 Look and identify ldentify the shapes and write its
name.

Triangle
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Task-7 Read and Write

GWsd Igld [@ARY eN@(As isRall GUADI &RI Slollddidi 2A1dd 8.
(GelQid o1 U BelgLIHI 1Tl H¥loll AIAIAS AISIR) €ATAL. al STRAHT 41U
IGEall GUAIS disy y[d s2.
(round, triangle, short, funny)
A clown has face and in height.
character in this picture.

Task- 8 Listen & draw
el Aol AiiAdl ] el d HHIE R €]l dUR $2A. dd clelidd R
AHRI A21RA clal1ddl RIS 2419 Au1d)],
Open a blank page in your note book.
Draw a medium sized square in the middle of the page.

Draw a rectangle inside the square with its shorter side touching the
bottom of the square in the mid.

Draw two small squares inside the bigger square at the same level on the
either side of the rectangle.

Draw a triangle on top of the square.

On top of the triangle draw a small flag.

Draw two trees beside the big square.

Draw a swing inbetween two branches.

Draw three steps below and touching the big square.
Under the trees draw a small pond with fish swimming.
Draw a few birds above the flag.

Draw a few mangoes hanging from the trees.

Draw a fence around the big trees.

Draw mangoes lying on the ground.

Draw the Sun over the birds.

Task- 9 Look & Say
[QuieflAl GURSd Aol UHIB R €1F] 28 cURGIIE dA elrd R 2419

AuIddlg] &1, dHy [AuillAl U dH Al €Rd Rsig) dbiot sAA .
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Task- 10

Al UYH s dISY ollegsHi olled]l dl.

[QuieflA1a & [def121i AAIS).

cial [Aai1210ll U [Au1eflal Sioidi dA ciss] sd dIs sal.
es [Auief o1yl [Auiedlal d o dISY SlotHi $8.

cial [AeiP13i AH1daR Ayl dd Aieidd disA 61§ U dugl.
% A1 original dISall 1S 8124 A ZlH DA,

Task - 11 Look & Write
QA UIA A3 €Rd R (A Ui &l 415 dIsA duid].

Task— 12 413 2110d expressions ol GUA2| s3] 21@1 2ARlell Y&UHI AdIE

AR s2A 2al d ddieql ‘Role Play’ 2433 2% sl.

e Conversation between the Principal and a Student

e Conversation between a Mother and a Son etc.

Thank you : Thank you indeed; Thank you so Much —To thank
I’m sorry - Apologizing

Could you... - Making requests

Would you...

I’'m afraid - Expressing disapproval

| fear

| think... - Expressing one’s opinion

(AR

| feel

L)

X4

As far as I’'m concerned

*,

3

*¢

Just a minute... - Discussion / Interrupting

3

*¢

Could | interrupt you here ...

X3

S

Could | make a point...

X3

S

Excuse me, before you go on, could |I...
Let’s ...
Why don’t we... - Making suggestion

X3

S

3

*¢

>

X/
*

Should we not...

*,

X3

S

Shall we...

X3

S

That’s wonderful - Agreeing / Supporting
other’s Opinion

| fully agree with you
That’s what | also feel
I’'m afraid | don’t agree - Disagreement
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2.3.6 Phonology & English Speech Sound (£ddflR11201 21al %I BRUR)

In developing speaking skill, speech is very important. This mechanism
enables human to produce the sounds. It is known as speech mechanism. The organs
of speech divided in three groups. They are Respiratory system, Phonatory system
and Articulatory system.

edioflR11291 Vol I BRUR

s%al s [AsA19dl HI2 didAld—uceal]l udedl Yo dicuofl 8.
HoSUH| 20— ol edfol Geun $2AQ 8. dol 2UR RUall AUl HINERI iUl dlF
ANOUUIHI A1Q B, iRl 5 dleflofl 200 MRl [AeiPIHi dsAUIRIAI 8: HHold,
(ol ol GRRURRIA.

Respiratory System Phonatory Articulatory System
Aol System £doflciol BRARRIA
Lungs, Muscles of chest, | Larynx (voice box) Nose, Mouth, tongue,
wind  pipe HiAoldflall | 2UNE] teeth, palate, lips. ollS,
§5i0l1 2011YA1. HiAolulloll BUell BS A, o, eid, dind,
el B, 6.

2.3.6.1 The Organs of Speech (BRURall 2ioN)

In order to learn, teach and use a language effectively, the basic
knowledge of technical aspects such as how, when and where a sound is produce is
essential. To know these things we must have some idea of the organs of speech.

iyl 2flvdl, 2flvigdl dl dell 2As1Rs BUANal HI2 Sedls Ao
2soflsd alicidl 15, edofl 3d Ad, sUR Vial sAT Geust &1 & daf Ul Sllof
¥33] . Al lloid) RIdl Hi2 ANERN UIA GRARG I 242 (A &S] viId 8ld]
%33 8.

BRURAI 2AYI% A USRHI [AI[¥dA IR B: 2U A @i,

2.3.6.2 Vowel (2q2)

Vowel sounds are sounds produced freely without any obstacle in the path of
air coming out from the lungs. It means the air escapes freely while producing these
sounds and we don't feel any friction. Vowels are produced without any audible
stopping. There are 12 pure vowels.

242 A 3551 o182 oflsad] edisll #i9lHI S1gf YRl AUJAY Y21R Bcu
2R AYIY B. HAAA &, A1 Ad1% Gcust 52d] duid 841 Ys5d 31d R 241d &
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Aol AE SIY YRl gAR] Haeiddl ofefl. Hiotl UldiRlell 2A1SR cedlal 202 Sig
URI HIRU-ASURI 921R Geud §7] A1/ B. Y& AR AR B,

2.3.6.3 Consonant (C?J°X01)

Consonant Sounds are those speech sounds produced by completely or
partially obstructing the air being pushed out from the lungs through any of the
cavities. The Consonant sounds are categorized according to their place of
articulation and manner of articulation.

ol A §gAI £k SlY URl UldiRl HRSA $s1Ad 26yl 3 AHilAs {4
AUAUIRA 84l &I Bcu IR B, RiYolal doil BURARRI 2&lol dell BRARERI d

ol [AcI¥d sAIAHI 211 B,

If the teacher tells the pupils precisely what to do with the organs of speech
and gives them ample exercise in the producing of sounds they can learn to make
English sounds speedily and accurately.

2.4 Summary (E-IIQiQI)

Listening is the easiest way to learn a language. It should be systematically
taught along with speaking and the learner should be exposed, quite early to as
many different types of listening passages as possible. Listening and speaking are
interlinked. Effective listening leads to effective speech production. School situation
and environment play an important role in developing the skill. The teacher should
create so many opportunities in the classroom for pupils to listen and to speak in
English. The teacher can use dialogues, pair work, group work, activity, rhymes and
puzzles to develop oral skills. And the teacehrs has to lay stress more on proper
pronunciation too. A few activities have been suggested for promoting listening and
speaking skills.

2.5  Self Evaluation (eq HR iSo1)
1. What is speaking skill? How will you develop this skill?
S8ol SIIC Aed <Y? S8l SIAC [ASAIYU] ] §1117?

2. How are ‘Rhymes’ useful in teaching English?
34’ 213D Rizieidi 3d1 Ad GuAlall oiof] qI5?
3. Explain the process of Listening ?

Yl SIAC of] Y51 AHd],
4. Explain the process of Speaking Skill ?
Sl I of| UlsAI AH].
5. What are language games? Describe any one of them.

‘ClIN| A’ AA2a g S1¢ AS (A AHYA 2414,
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10.

11.

6. Explain the terms: Vowel sounds, Consonants sound
AElofl AHYd] A 242, QYo

7. Which body organs are involved in pronunciation?
GRURLIAHI IFRI s cf190ell BUIDl Y1 &?
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Unit-3
Reading Skill
3.1 Introduction (M2dI4all)
sigyel ¢ _fludl #i2 doli AR HUJ SIAEIT UR Mejcd Andg %33 ofdl
8. i1 AUR SIRIRING o &RIHi YIATsd SAIHI 241D 8. 1 cl16idal of)RAaf] 415(Ao]]

Language
Skills
1.Receptive 2.Productive
Skills Skills

Listening

Heed ] AHY QAUSI.

Reading Speaking Writing
(Passive skill) (Active skill) (Passive skill)

(Active skill)

Receptive Skills 212A 3 YUl AHal YIal SIACUH| RS oflo &Rl AldRd
5 dUIRE MINIa AH%dlal], doll A4ABRIGN HRlcal 52 8. AR Productive Skills
A2 5 sYal ol AUial SIRACAHI S Uld sIg URRUQHI aivlell Gulal s3]
Uldioll [AAR, dpielA] ddlR cusd SR 8. I €25 INISIRIY Asoflne] 219
A2 ol€f] ug Asollali Ys 8. 1 AR SIARI As Ugl AUs A d o llual
As 2419 2Mudl US. Helul A siguel el vl di2efl yderd 8.

Aell RigeiiRAIA1 2ol AIfecASRIY 63211 S& & § HopdUall Al
olsall, A1l GUANA] 2l DUaieR A18 (sicidd] Aot 1 slgf &l dl d Yds 8.
Al didal ofl® 3d selA dl diRiol A % Hoivoll URHMA & il Al ¥ s1g civ
NuidiAi el SIAC ofl% SIARI Sl dY A2AUall G191 YA B. AAY CIIY|
udIHi vl diRiel SICA Yol 2420 4RI & ol A2l & 241 AsHHI AU
21D 4l luidiell Aecidi diial siRIRI0ll did SAlall A,

3.2 Objectives (G&2N)
Learners...
e Understand the concept of reading.
e Familiarize with the terms regarding reading as a science.
e Study and practice types of reading.
e Familiarize and practice the subskills of reading for effective reading.
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e Form an English reading club in the class and organize variety of reading
activities.

3.3 skill of Reading (dIol SIA)
3.3.1 Concept of Reading (CII?Aowﬂ H'SC-IMI)

giug Aed NG dviel ofidl ¥g 1 qAs AAIeAdl Hdd §. 24AY
CINIHI diug A2 H1 20dlo1 19y GRURERI A8 diRMl ¥l dHY JISUoll €25
QAeEafl A8 idsdl Yq ofell. siguel duilial A6 Ad AH¥d, HRAS ACEa]
ol disUofl A AHA AUiIRIell AECTHI AHY] Aol H18S didot SE] ASIY. AS ¥
auiel o Yel Yl RUlsd didl dl ASY B § dHell AHe2all YEI YEI &1 SREI 5
dikhel A As A ASY U1 B § FHi dIRUS doll o], sllol dHY CHINISIY
SIACAT AR Uldig] A19g AHPt2al 2 B. A1 dIUSoll Agfeid], sllol AHY
NI SRl 24AY civiell duilel H1ofl AU AicaR(sg1 &g 219

AU Y1 dl % YAl LY AH SBUI.

Reading is a receptive skill. One receives the meaning from a written or a
printed text and therefore it is both sensory and a mental process. Merely reading
the spellings correctly is not reading. It is only the sensory activity because only eyes
are catching the images of the letters, words or text and pronouncing it aloud or
silently. However the eyes don’t tell the meanings of a particular text they have read.
The images captured by the eyes go to the brain and it gives you the meaning as per
experiences and pre-knowledge. Reading, of course, means “comprehending from
print”. Recognizing every word does not mean reading has taken place. Only
comprehension is reading. One has to understand all the words and comprehend
each sentence in order to understand a text. The text may consist of letters, words,
sentences and paragraphs that encode meaning. The reader uses knowledge, skills
and strategies to determine the meaning of the text. For comprehension there must
be interaction between the reader and the text. Therefore reading is an interactive
process where the reader comprehends, interprets and responds to the text using
his/her experiences and background knowledge. We can say that each student’s
interaction with a particular text differs from others and each one constructs one’s
own meaning depending on one’s own personal experiences, knowledge and reading
skills learnt.

YAl A AAGLI0] SIACY &, RIS AuiRId AIHAHiI 248 UK 52 B ol
dell d AdeoiRlld dei HiolRAS UISAI . HI2l AA2RIg} UIol A diol oi&fl. d HI
AAEollcHS MUIT & S 5 HIol AiY & 2R, ACE], 5 duliRloll RiEl A A5
a2l lid 3 HifMs GRARLI s3] AF B. Ug Aiv duIRIHi dl9d dutieiel 48 sel
sl o2l AHiv &R U S}l RGN HAXHI A B del d Ageid] § ydsiiol
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AIUIRA 48 AT B. $RRA] dIdol Aed BURIE AIHAlo] A#YABLI. €28 RACEa
Al sizdl 212@ diRMol U B A of SEl ASIRI. HIY ALAGLRI A% dIRAol .
RUISAA Al AUIRI AHYUI S ACED A JISU] AHYUI US &, dUiIRIHI 2421,
ACEL, dISA Al SSRAA el 8 ¥ 21 dRA V. dIRUS duliRlal]l A diRUd] slldl,
SIRIGI Al MYfsciloll GUA S2 8. ALAGLI YUl HIS YIUS deI dUIRI 4
AidR(sul Ad] A, 1M, diRkol HidRAsAUIcHS U5y & FHI QUlSd Uldlall
Aafid] del ydsilatoll Ul s3lal 218 Aad], vdeea sdlal duiiel di2 Uldls
AN B. IH, AUQA sel ASIA § €25 [Quieflo] A1 e2al 2o [Aei1Toll A ei2012]
%E US B Al €28 Uldlall cifsddld Vlafidl, sllol Vol dRAal SICY UHIV) Uldlol|
[ARIe 21€q] [aidTel 52 B.

3.3.2 Process of Reading (QI?Joiaﬂ LI@?JI)

didel A ¥led UlsAl V. FAi, AIRNRS 24a Hicl[AS cid YA AHI[AR .
ARIRs uflsa1ai A0 Ad dAalel Rafd, siell Yds ussdidl 3d, ividl
a(d, 3s1delclg, disUiall 2011Y2A1, DCIo} EHGU, 2URI YN0l AHIARI 1Y
8. Ul £3Ylol AHals HlolRAS UlsAUl AR &. 21 o]l USURA VS 4eH Hal
A 8. AR isAl dikflal dol AHDA €A, dof ARl SAA YA d
HlolRAs Mlsal &g 2011,

eSHI, AU &RI diRal YR, Hol IR AH¥dIofl [$UI AR, EUHI A UHIQ
1Y ACIUIY VHal &I [SUI SAUI dCUR Gl IR A YdIRdol Glofl ) 8. AR
dRAot A AIYRI Ddoio] UlAlcfor B. 2AY AWE S&| & § "A man is known by the
books he reads" (121§ d?l% 211Ul dIAaiRi> (Mechanics of reading) of tlol MIH
29 %37 8.

According to Sir Artherkn, "Reading a language is the magic door to enter in

the world of knowledge". There are four reasons for developing reading abilities. We
read for pleasure, to enjoy, to enrich and to be well informed.

3.3.3 Types of Reading (CII?40101I LISIﬂ)
Types of Reading Skill (diiai SIICUIall USIR])
1. Reading aloud (:gwqmm)
2. Reading silently (21idd 1ol )
3.3.3.1 Aloud Reading ({vidIal)
A ¥ Yk 2i3dlgf taofl A5aHi uaZlsel &g d didel 2al dal el
AYI¥ 2% $G d YUl IRAal. YdlHi Al1HIoY I [R121s did 240l ued] [Aunell d uHIR
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Al i d Hudiuel &, HudrRiaefl ([Quilai el ARIE ARG
(intonation), BRAR (pronunciation), QL) (Speed), Q12 (Stress), dIcd (Rhythm) ofl
Yed 501d] s 8. d HI2 RIzls als AH1Ual U2y HeIu] Sndd]l %37 oldl 8.
quidiaaief] [Quieflofl Aeiver adar vld & agnl AicaQaRt 98 8. 54AY
dRAciHI BSU Aol AIddifedl 98 d Hie [AuidlRdld HigeiNidi clgalgl
HuldRalofl 24 Usdl AegfA. IRGiIE YRYYds dial U1y HeIURI &Rl (Ao
oicdlal 219 2 AURAI YHURAI A1 dioi2iddl Fad] s,

Reading aloudal 2RIc(lHi HuidRiol s8d1H]I 41T B. 21AY AHINIoll I ol
siicuHi Midley MW 541 H12ofl MY[TAHI HuidRiel Uldlg] 44121 28 lot LRI
8. il GURid Yl YEI USRl ACHRAHI Hal [AETNHI YLl YuldIRclg SIACRI Vo
GuIafl 2AIfKd U B.

3.3.3.2 Silent Reading (QIiCICII?Jd)

Qlid dial A HIWS d1uct®f] dUR Hecdgf 8. [AuiElsin Yl sul gl yel
dol diRudIo] UG W B . AHI GRAITR JYUR] dl W/ & . A1 USRIl dIole]]
[Quieflof] [QuRdIoll MSUI vl 9y d¥ olal B. A1 HI2 [RI12is YEIYEI $5R/A § UIG
Alal liddiRol Sdlo] $& & a2l [AenflAlal sEdIHi 2419 & 5 glsall $58SI2 of
9] AYA 5, deRIRIR of Yd) AgRA. HRAvsell 2A(d o ad] WA, 5 4i010]]
yslal of diul ydk2. RAid diRal lal AN A &. gdil, cliasai A2LAeRI SIAY
Uldudiof A1S 2ASIRS Alelal 8.

Silent Reading ol JRIdlHi 3sUIRIal SEUIHI 241D B. e, dIjS ofl¥al of

A1y d A HotdHi 9id 8. A1UR| H12ICH9Ie] dIRAel A HEURIS USR] &lY 8.
Activity
Ael Sedls A diat A14all ol A0l 8. Fofl 213 A 2142/ ad s¢
Ad diRudie] URAE s11 d ¥l

Reading Material in English Silently Aloud
1. Newspaper

Novel

Short story

Magazine

Annual Report

Textbook lesson

Course material

Letter of a friend

. Feedback by your teacher

10. Notice for the students

©|o|N|o v A wN
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4§ dIRiololl [ASIA S AHied EAlolHi A,

3.34

1.
2.

HSURIol £ 1ol 2ARIILIIE § &l60] AU of S2.

uHIRICId AGESIRI (Dictionary) UIA 2AUil. €25 ACEall A4 HI2 dofl U
of 8. UG ¥R US ¥ doil GUAIA SA. S AGEdl A dISUY § W
$SRUoll AeciHi 44D AU,

giudl gud i€l 3 dislofl oflA A0l § ollcal § oflw slgurl UsRe
pointer 2Auidig] 21011, Ui ¢ig ¥33] &l Ui ¥ doll GURAI| 2.

Al Aol ASIAd! A dIotofl w2Icof] ¥3RAUIA B. ASU &l Ui Y]
YSUIRUoIH U U A1 [ARH Adl A, ollofl diot A1HAHI A
[GR13 & of A ¥,

. ASUR Ysdial sl ugl oflndiR yui 318 4sdRiel S2A. 21 Gial dIclHi

AABRIHI dSIUd AUl HA 8,

English Reading Club (i3 diRydl 3s0)

English Reading Club is a group of students and teachers who read, review

and discuss variety of txets among themselves reguraly.

Following are the steps to form and manage a reading club.

1.

Invite your classmates to join English Reading Club at the beginning of the
academic year.

Enroll their names and details like mobile number, email addresses etc. in a
register. They will be the members of your English reading club.

Plan the first meeting with the members of reading club.

In the first meeting, invite your members to suggest activities. Share your
plans as well.

Create some rules for your club. For example, membership rules, attendence
rules, meeting / discussion rules etc.

Distribute some responsibilites. Who will do what? Some students can also
shoulder some responsibilities like passing on information to all the members,
decorating the hall or classroom for the function of the club etc.

Discuss and decide your tentative annaul calendar of activities. Plan atleast
one or two activities of meetings per month.

Following are the suggested activities for your reading club. However, you can
add your own also.

Book / article / story review presented by a member and a discussion on it.
Publishing a collection of English book reviews. Books may be literary,
Spiritual or educational.

All the members are invited to read a book / an article / a story / a newspapr
in English and have a debate / discussion on them.
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Lectures and workshops on reading English by experts.
Reading aloud a story / newspaper / any text.
Reading comprehension competition / reading comprehension test.

YV V V V

Preparing a collection of reading materials in English suitable for all the
members of the club and distribute among them.

3.4 Summary (HIQiQI)

Reading is an art, a skill and a science. Reading includes identification and
comprehension of words in the given sentence or the text. Only pronouncing the
words correctly without proper understanding is not reading. Reading has a lot of
scientific research as a result of which the terms like fixation, interfixation
movement, regression, re-reading, return sweep etc. came into existence. These
terms help a reader to increase the speed of reading as well as the quality of
comprehension in any language. Reading skill has also many sub skills to be mastered
in order to become a good reader e.g. global and local comprehension, note taking,
guessing the meaning, predicting etc. Reading is basically of two types viz. reading
aloud and silent reading. Both have their own importance in our lives and English
Language Teaching-Learning as well. According to our purpose of reading one
chooses any one out of these two. English reading skill can be enhanced through
many kinds of activities/tasks based on reading skills. One of the best activities one
can do in a school or a college to become a good reader of English is English Reading
Club. Club creates a group of students and teachers interested in reading English and
improves their reading skills. These members of the group read, review and discuss
variety of materials in English in their meetings and also organizes various other
activities that enhances reading skills in English.

Check Your Progress (da-llﬂ y2I(d ?,ISIQH)

Say whether the following sentences are true or false and discuss.

1. Reading is only an art.

2. Regression is very similar to re-reading.

3. Reading means to read all the word correctly, with correct pronunciation.

4. Span of recognition is one fixation.

5. Text gives the meaning so the reader has nothing to do except decoding that
meaning.

6. If any two persons read the same paragraph and tell different meaning from
each other, both of them can be right.

7. Reader’s past experiences of life can play important role in reading.

8. If you know the meaning of all the sentences of a paragraph, you know the

meaning of the whole paragraph.
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3.5

Self Evaluation (24 3(iSol)

“Reading is a Science” - Explain. dIid A5 [Asliol & — AH¥d].
Mention main types of Reading. di:cloll U YUsIRl sldl.
Explain the process of reading skill. dI:ial siI”IIof] YUlsy1 A1),
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Unit-4
Development of Writing Skill

4.1  Introduction (M2dlIdail)

CIIN| AAEAAolollx AR SIAI Us] Be al A1l Hecdg SR ed
Auial. dd Al gefl Ufsailal g 621 F1 Uldloll Sl SIARUHI HIBR &1, A
»uifcia 2d Wdaiell Higennt § udl (gdlbuein — 23ai Uldiotl QARG
AHAR(Sd AsASIe $3] Sl &), UG WRIR dHal AUicla] SIF ATUdIHI 241 AR
dx viel us 8. 1dy Rizel yei syl ugl uer [AuielA sedls 2o,
shalg, HRIUA & AR duidIAi [oidg0 1Y &,

[QuieflRAlg] Auici—siI [AsAIAUl HIZofl 241 Uls1HI Q] viid] B2 ol
AROAI RN ¥dI A B 5 [AuieflRANHI Quicl HI2 %¥33] Vocabulary d&il ¢,
[QAR, d$§ 932 K] HiciAs Ulsgldl A6I1%3] 8.

AHel ¥ oficidloll Gaut &A1 & dofl ([CAAUR AHY I ASHHT FH—FA
AP ¥l ¥ dH dH &R, Auisl SIRACAGY 2UIY AHYC UBHI S0l Sl
SiIcY s¢ 3 ¥g US B d ULl AR A1 dg Quidlall [A[AY 24341 Xdi 3
$SRAAUIal, 22D, sRAUIE, HYZIU, 21HARIUA, AERII, ollZ]A Hal UleRoll Auiof
HiZ A% Age). 9afl, AR 242 HIZofl MY(sal ver vy,

Auiol SIRICIGII [ASIA Hizo] veAIVal RI12s U aell 245, AH 2al ([AAY
uY(scadlall Guiloyaiol]l 2iddl Hiofl A 8. [GRIFd 5 ysd Auial Hi2 [AuiefAo
dAR $AI [R2isUd AAudiall HIMUS 5 %A Input HI2 AU [AfAY UY(sA]
2Nuflg). aall, 21yeIl Auicial AFalIcCHS Clotlddl HIZ Sdlall HIallAS HAIRA1E]]
uel uRRld gy

4.2  Objectives (B&2N)

dicdlaielAl...
. Recognise difference between speaking and writing skill.
° Accquire subordinate skills of writing skill.
° Understand writing process
° Understand various techniuges for teaching writing skill.
° Try to experience for writing practice.
. Think about controlled and Free writing.
. Accquire competancy for teaching writing skill.
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4.3 skill of Writing (Quidl SIRICU )

Auiol SR CIINI RIZfRIali 210y sIRII Us] A1l ¥2ld 8. ollas AR
dHoll g s2il UHIO iAo ALUUYel 52 AR HURI Aol dIRol SIACU &Il
gorye &Ad] (RSl Auiaidi 310 d 0~ &ldiefl 241 sIIRIa U] $H
AHNE 8. Auial 2iHdloll [ASIR Ao ARl SIARoll [ASIRA UR YU AHILIR AV &,
A0 A clls ¥ Aieid 8 dJ olld & ol ¥ oA al did dJ aul 8.
1], AMd AARUIScoll UIRIHI 2RI, Seal Hal dial BAI B,

AUl SIACA SYol SIARA]l FH A sddell B,

4.3.1 Concept of Writing (QUicidf] 2iScUall)
RIR AR sigall 2418 diadld i @1 GlA IR A3 6l UAUR]
W] AU AIYRI ANRIe URHIFd s €lA. s80 vl AlAu(sdce]
SIEY 8. UG Auiol SIRC Sl SIACA Sl YE US 8. Fal usdi i1 / aeidi
o®fl ddl qiusial AUlssA e URARIS SAAdIof]l YYIHER] Auisell RR &lY
duiailR Auisioll ciiNIHi UdifEdlioll A1R1Y UsSAIY dI QY& U ULl Eld
AIUdlg] 8. Correct Grammar ol [AUIRlo] Aelol ASHol SAlg} . A1l ¥ SBUIRY
8% “Writing has to be carefully planned and meticulously packaged”. Quiciall gl
URI AU IR QAGECISIN Aol dIsUSRUallof] Y&k UR B.
8IG€121 ASol S& B ?s, “Writing makes an exact man”. Quial %IRI [AURIG
AlssAIY ¥NUI @ B 5 5H doll 2ure Wil A1) 01 8.
Auiolal AS Product dl5 of %di Auisall HleiRls ¥2udHi ged] As ulsl
d3s Nd] ¢33 V. ¥AHi quis —
o Quiololl dIAUSYS o] AHY U S B,
e Auiciall 8 S0%28 S2 B,
o AuiolHi SAUI [AURIG AlARU(5d 52 dof ARl S2 B,
o AuiciHi A(Clcusd sdlall [AURIal AISSA Id Y. SAI ACE UAEN ial
@150 Ul UR tlol AV B,
o HYH dUIRI0 §3] A ¥ %3] YURI — LRI SR B.
AIH, Ideas o GINIHI 2Nl %€, $HI: Aol AlCIU[sdal AYg Glollddi
¥dliofl Ulsu1Hil] URAIR $2dI0] SIH Auicl SIRARIGH AHERJAUolHI .

4.3.2 Importance of Writing (GU-Ioiqi Hecd)
siguRl GiNlall ALAAiHI AUioio] Hecd gR] B. Iceldd] %isell (Spelling)
JCERISIN (Vocabulary) Aol dISURUall ( Sentence pattern) 2/lud] HI2 Vs
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doiss Auisl SIIGI APl &. MIAMAS doissl uglel doiss  ollas Uldloll
[AA1RA AMd 2a3UHi AR s s3] A5 B.

. AuiaisiFYl [AueflA ddoll [AARIA dIfss sHHI 2% S Iofl 213l
UIH S 9.

. [QeneflRNHI 2d—AlAc(sdol] 2tdioll [AsiA A1 &,

. [QuieflA uceudeall s3l uypl iClculsd Hie duR i 8.
Aol 2AAH%RAMSA 2Hal SEYalIRIfSd Ul [AsH 8.

. C1IY 1ol BUA12l A43Nofl 419y dS] MIH U1y 8.

. [AetieflRAlofl AaiI(Sd Hal SCUalIRISA [AsA .

. Avial SICA HIZall A1y ddlloll [ASI Y1 B,

4.3.3 Characteristics of Good Hand writing (4121 &2d12ali dei)
Auiaisiol] A3BIAHI 2eRlall dAis U RNl HeldR] SAlol]l %32 8. A
HI2 oflAall clicidl uR usael « taulal AV,

1. Legibility (1dIRIc1)
ARadifl dill Asiy ddl w21 dud %33 B, sREl 3, illegible

handwriting creates a very bad impression on the reader’s mind.

2. Simplicity (A0dl)

geldiR YR usdl HAS 5 MHIRl Sdi A8y Hiel 5 (o33 eusi
gdigRlofl dRUHAI 8215 8. dIUS Fa RadI] G5dl uF AG Alg—v1g
duiel elg %37 8.

3. Distinctiveness (Holodl $ [AR1edl)

2UADAHI S HaleRdll Uldiddl 2A101d] diaf@isdl 8. P’ sdi ‘b’ A2
US 8. ‘b’ Sdi ‘d’ A2 US 8. ‘M’ Aol ‘W’ Asoflonel] 421 8. ‘@’ Al ‘U’ Hi vl
AR B. AN dUIRIHI 21 YEIUR] § AoloAdl U 3d drRrd] usidl gl d %
duieiHie] 214 daraell s3 sk,

4, Uniformity (2183udl)

AS AR olloll & As (Bl 9ddl 20l oflow 21218 deot eI &1} dl
aulielof] AdRAdI 82 8. ACEIHIoll MU 2R SE, AAIE, NS Al WSIH]
A53Udl 8l d A1YWRYS B,
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5. Distance (icR)
AH2RI-22R] U Ydl ¥l of &1} dl del JACe] ~AGES A2 UIS] of
JISIY AH &1y dl Aol 2ald YU A5 . FH 5 —

God is now here.
God is no where.

Al UHIE d12]-d1E] U] A1 AR YRl MHIRIHI ¥OdI] FeA.

6. Beauty (1€3)
g2di2Rlal Uldlg H121g ATed 8. YR, AR, Aal HASER Al cuiel
dIRAS A duilRl diudl IR 8.

7. Speed (»SVJ)
[QuieflRA A1HIoY BSU 2029 Aol AUIRY AH2RIHI AUl HI2 A2H &1l
A, e peRIHi duiiel duidl Hie 1A 1A duflal AHAall 4 1S o1€f].

8. Cleanliness (2d2£9d1)
851895, w2l €edl 5 S1g Aoy sl (FH 5 lglall) dulilal SE3Y Glalid

Gulsd daiel GwRid [AuieflRA ay AR, Auiasi 3 A5 d Hi2 ol
%¥11Ad 32dls ailcidlg tlal v g4,
o A1l Adlai dviiel dvid.
o oA igfl /I6Ea dlsdl ailE. HPIN-YINal ACE] 418 SIF AGE] 2R
AsIe of %1 dofl s101) Aud].
o 85915 2lnd).

Check Your Progress (131 wolld ustl )
o{lAsll srclleAo] Yeuiset $A 10 Hidll decl 9Bl WL AR AUUN?

] Aneily f,ifhﬁ desuld  1g 3';/rh cl /umf/caﬁ[f/!
LXPegiehle },,/wh i r/fhu{jci/n? ‘ JA@ Sesuld o
Mugdsheed  af the  chydents i leel {‘;Avﬂ/er-’ cind
4/,‘,'»7\77:54"4'611 cllgo Gleccuse umeée q{ Jlmm clnf
Lo good 1h ﬁ%‘nr/‘j o1, l}w %e@-# /uAifllJmQ
Loden” b me cmd game of  them rige ot
’ . )
asod J})Fj pVeh rJJ’h/J I.«/'Ha(u ‘Ir{u(u o ]L)?)(C;IAJ Jl!t ckhs-
Dok bbb am the _othed  side | | [eel Ve \L}ooL
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4.3.4  Writing of Alphabet (30112i?lg] Auioi)

A{AY ANl yAleRlall AuictHi Upper case (Usd] ABCD) ofl il Auio
SIICIal MIMRAS dGisS] 8.

A YISARUal 1A a;l\U]I%IQ\IdI Upper case ol Lower case Hi Ul

HI2oll 32dis UdIgl UlA yel Llol AHA1U1]). FH 5,
| am unique!
The word ‘I’ is always written as a capital letter.
Read each sentence and write it correctly.
1. | am a unique person.

3. He has lots of interesting ideas.
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4.3.5 Sentence Pattern and Punctuation marks in English (293 dISA]Yall
2a [RIHRIG)
Sal Aol Auiol SIACUHT 213D dIsAlofl AlARUSAHT UESH ¥NdIR
%331 8. dofl Adidl duiieiAi [l YeifdRIH, AculAd Fdi [ARIHRIE dv
d %33 8. uesdoll 2uredl Hi2 ofldoll XY s1 ATU] s].

oflAail UElA sHHI N5l &Yl AIsY GialId).
1. Cricket | play and hockey friend my with.

2. Dancing hobby is Her.

3. Learn want If to you develop life in your English.

oflJoll $5A iRl AHi GuAldl sl ([ARIHRIGIGT ACURS S, Y],
qisoll Ad YRIIARIH 35d 8. Asel dy clicidlal A A1 AS dISYHI AHIY]
AAUARJIA () ofl GUIDI I B.

| went to the market yesterday. | went there with my mother. We went there
by an auto. We bought some vegetables, a notebook, a cup of ice-cream and a
packet of balloons. | enjoyed shopping.

[QR1IHRIGIGN 19 BUAIDI of 51l SURS Aol Aol Y AR B, FAHS
ARudlHi ddl di’] &2 —
SUR A&l ol U], ollE allvictRal A% R,
A% JISUAHI [ARIH RG] 22lol HEA] 1A &R —
SUR el allvil aifk. allviclial 241 &S,
AIg % AS Gelgel AADHI WA,

A woman ! without her, man is nothing.
A woman, without her man, is nothing.

A1, [AR1HRIGI0 APAeR GUIdl §3] AAIURIT AUisial dg AGACR Glal 1],

4.3.6 Transcription and Dictation (ug@wm ial —%LCIGUM)

HAIgRlofl AuioiRld] dei [QRIHRIE Ysd 2ADall ALYE] — AN21 Uil
Hie [QuieflAlal duR sdlefl o UY[Sal &: igjAuial (Transcription) il
#dAuial (Dictation). i1 ial Y[ &Rl (Al didd § AiciAg SIP10 UR
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AISIRA 52 8. AMNE Al 4218 % clloidl 2Mlvfl 211 d 2decl [QuieflRAd]
Auici2iddlo) HERIISol Al HEIURI HI2 I A MY(ScAA] Yofl Hal e/ld] .

1. Transcription (?ng,cqlﬂd)

AgiAuial Aed AuioieHlal Y Aol d HHIL ¥ U], JAgAUial
GlnsIdi Auisiziddiol]l MIfE HI2 SOeR] 8. d AAivl &Rl ICEla Aol d 3d
duig A2d § dol Auicidi 3uidRd sdlofl Ulsu1 B. 2ejAuictofl diclaell-

° GIONS YER Vial HASEIR HUIRY 2R duidi 2V 8.
o Bl01S GINIoll (ARG AHudi U &,
o ¥ A1HAHI dA AUl sdig) & d 1421 A diUR, AR, 418 dgf

ACECSIN A&l dISURUall 2dofl AH%, d@il [ARIHRIGIol U2y GluIdlof]

d ual 2d oy A «.

AgiAuial sAYdl Fefl Yxor sAs Ad qP10 ayq [eaide 8. A3AIAHI
deldidloll K2R, RIIRGIE A0 Al HIEI AGE] VHal U] ollns AlEl dISAT duidi
MU A 54 WMAYd] difss B. AoAviciHi Uiol Vol Auial ASAIY ¥ . | Cidl
SIRIRI A156{1¥101i YRS &lg VHojAuiol C1INIR1H[&HI HECUoll GHI2l 1T &,

AgiAuial 2R — JURRI HI2 AR] uYfT 8. doll 291 A & 5 dal 18
HINSlall &lall 201IRYA ZNYRI 8. ajduial &RI AHINSIoll ARIHI NS ALl
yHIRI 9dRell Ay Glefl &R 8. g, A¢e]l YR 2idR Wagdidl 29 [AsA .
g Fseflofl 2d us 8. [QRHRIGIG GUANIo]l AHY SOURS B. 1A, JHojAUio]
U210l AUl Vial YUIRY Glallddiafl Ql2i(GIs UY[d &,

2. Dictation (—gdélmﬂ)

Yaduiel A2ad Aiciolla (Hawl sa) duid. dAgduiol &Rl Yl
SIICUal [ASRI YR B, YAR YdAUisl &RI HYRI SIRI0 [ASIY &1 B,
dAuol 12d [RI2is olld d Aicdllal [AuieflA aul 8. 2118l gaer siaicioll 2418

AIHAG HASER ol AUIRY A2R, Y A A18 dvidiall ARV B.

4.3.7 Types of Writing (QuiaisIdall USI?)

AHolAuial & YdAuiol &Rl didg § Aicidg 213 [QuielRA Auisidi 2Id
8. UQ A USRoll AUICIHI Huwucd ofSI ¥ Slg] &l- 8. ([QuieflAlo]]
Alldsal [AsAud]l o2fl. 211efl, Auial SI”IRIall [ASI HI2 $3-1: AN ARl
QuigflAla 21 A dUR sWlell & 5 U dl ddaull 2=UADHI AlUld
el 82. Auiol A AS A A UISAI B. ULl s(AS A1RAYal S 241 U541 2400
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oolld] SR 8. [AuiefRAloti Auict SiRICUG [AsAIAAI oflBotl #ASHoll AUicISIRIHi
daal %cRal.

Writing (Quiot)

Controlled Writing Guided Writing Free Writing
(forRiRd Auiat) (#9lelRia Auiat) (3sd Quiot )

84 | ES50l SHI: AHD.

1. Controlled Writing ([ciRiRd Quidl)

A| USRall AuiaiHi MuiclR igjAuial SI 5 YdAuiol SII SAIg] &l 8.
HSA didol § YRl %RI YEI — YEI ACGElall 2A3Ula AUl didld HA B. i
oial sIITHI RI121S0fl G191 Hecdall &1d1ef]l dal [R121S Sod] Auicl—usIR vl IS,

2.  Guided Writing (HIS1E[Q1d Auial)

HIPIERIA Auiol USRAI RI21S AuiaisiRiall Ayl EIR Uldiail &IHI of AudI
Aelusall of@Asl eixdl [QuieflAlal Auiat m1HAloll HuA Hgldl ¥ ¥RNd &,
RURAIE, A Haldlal LAloHi AU (A1l Auial 52 8. Yal Ul $5AAVId, Hel
U] dididuial, U uel] glel / 2181 A@uial 241 USIRall QUiciali BEIgRI .

3. Free Writing (35d Quial)

iseloll Qfgoll Ridl sAl Qo [AenelAl 0l Yal Aec] Auial 2,
Uldiell [AARIl ysd AdlAlRuSd 52 dol dsd Auiel SEURI. #Sd AUl
[QuieflAlal Auial HiZell (AW / Hal JAAdiHi 2419 &, [QuieflRAA s¢f
qISAURUall § ACEASINGl GUANDN 54T d AAAdIHT 219 ot€ll. (Al Yldie]
HRY HY¥G, HYsd Ugal AUNA [A¥A U2 2{ADAHI dAUld Adlellsd 52 8.
QACECSIN, dISARUall Al [AURIHI Hsddl uid] &l dal y5d Auiol S& B. I
ysa Auiaisil R % A ASRI AR [AUIfRAA Auieisi U 413 Ad] uss
Il ] @l 2ol dHal AuiaisiRell Yl HeldR] &ldt. IR [AuieflRAlel My
School, My family, Visit to a Zoo ¥d (AN U SI¢f HalA1 AR (Aol Avicl 19
S8UIHI 41d IR dal YsdAQuial S& 8.
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4.3.8 Paragraph Writing (521 Quidl)

$SAAVI0l  (Paragraph Writing)l QUiol SIQIIaI AY[&s01 HIZ ¥l
HsdAuial dRg diadl Hizell dIfSs uYlsd B. MRS URENH A § géol
Dol uAe s3lal Ugil, RUSAA] 20l 2YAa d2Adl dRialicHS (A1 U
Auial AN ASIR. ARG IEA dGiSSIHI AUidlall (AN dZE A1IRAUIRACl AIHI[FS
Ddaidiefl 5 121R1s [ANAloll AeAIRASHHIoll [ANJ] URE SUI A,

4.3.8.1 Pre-writing stage Activities (1;[55 AQuial doissiall Mg rﬁ%ﬂ)
. Brain Storming (d&al 2213T)

defot 221dPIoll HYua Gau F-d Hal 2Aec] [QuielRAT uRUR Hilsdldf]
AU-A 2 d 8. Al %@, ¥S| 5 lsddld d YuA Hal 5 Y2l Yal 210
[QuREIN 82, oidl [AUR] UR UUT 52 dI deRIef]l Yiv1d [Aard] 41udig] SIF |
U(sl gs] 52 8. 1H ydauiel udf@iai [QuieflRAla A13d $dl A1 clloid Yol
GuA(l &,

sAQUIal HI2 [Auiflzilal duR sl oflRlofl HiclRs UlsuHie] UAR s
SE)

1.  Give Subject Related Keywords [ANRJdl @2ld| JAGE] A I-

% d (AN U 55 duidl [Qeefl YiAd i3 ACE] 8l d 2414 US 8. §5
duidl die %33 2caldied] gell 1ce) [AuieflRAla A1dsdl 8ld 8, FjyR 52dls
adl Ieel [QuieflRAla input dlF Audl US 8. 21 YA GlIS U [Ayy 419
Aol B 1e€lofl web (919)) Slatidl. of| Aol ofafoll Y.

Colourful Big eyes
Long
eyebrows
acap
a lehega
Long nose
make up
A
Joker
Funny Jumping
a ball making fun
a stick to play Telling
with Jokes
Cheerful
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BuRAsd web Hi®fl a ball, funny, a cap, jumping Xdl AGE [Aedifl4] weidl
gld 8. RN, [Aslsdlu odidl 3 Asuply 2lelay 2y s31 2191 ICE
[QenglAl uiell o Aadl. Funny, cheerful ¥4I Al HAGYRI AeciAi [QeneAq
A web Hi olldd). ¥HZ sl ABRA, doll ([SAIRA) Y 21U visuisie e{]A
g1, Joker UGl funny &1 B. Ai2q S&lI GlIE funny ACE web Hi olltil. 241 3d
ASY dedl 9 ACE] Gi1S U web clofid] ¢ul.

2. Classification of Words (QIGE]gJ; goflsel)
&9 web Hi olidl ACEIHI AHIoldloll AIUR Y& UISUI SEI. | SI AHUQ

Aedl Hi2 sAUIRA ¢l 3 ] $5AAQAUIGIHI [AUIRSH YOI,
FHE GURISd web Hi alidI ICElal oflRail Y&HI 925 SUI S8I.

As2ofl 214201 | sl Evild | ASe SRI | %S0l e 50l
UsAR|

9ol s sAd] A1 Acelg 9ol GURIsd siesHi sAdl. A1 sRiE
[Anu01l Vel HglAl 243Noll A lolcll L. dHY, 242[6d ACEll] A% %3 AL,

3. Sentence Pattern (dISJAall)
golal yUHI d&A] slwesHioll Sig As [AcPIE URiE §3] dISYU Rl Sl
S6l. A1 AH RUISAALY[& U2 ERllol A1Ug,

FHE, A Joker wears long lehenga.

He looks funny.
He tells jokes.

4, Arrangement of Sentences (d1S1al sH3i 2154d|)
[Quefl1A olalldd dISA] 2% S AR Gitdi dIsA] oflS UR ¢l Ueiygloll
Hecdal Alaldi A] dIsAlall $H oiSS| SAU] Hal §521 243U dal 102 dud] Sal.

5. Starting and ending formation (RU31d Aal idoll RAall)
28l QAN Aifdsdia loidi AVl [AyieflRAIa ASalicHS A3AId
del 2id RAUI S8).

FH5, How funny a joker looks !
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AH12d] HiolRs ulsA1Hi] UA1R SAI Gl d¥al ol SlguRl RIGAIRISIR
(AR $5A duidl ¥RIYRIN dl Al Al SIH HIZ2 dAIR AL U1 82, BUAI LIRRNAHI
[QuieflAlal $52AAUG HI2 AR A1 ofIJaf] Gllicidl AU U],
Points to be kept in mind while paragraph writing (S5l Auicl 9uid AlolAHi
Avdlofl alicidl)
= $SRAcll (ANl ul01e] Y] Aal oisS] §A § dd Aofl UR 1R0dIE]] @]
SERNR
= [y AG] Ue 521 5 g4 AHIlBdl A1 US> el d AVEI VYol 2419
AsnRAA 1.
= [Ay oiss] g1 ugl G [AUR] Al Hgllal aiss] 53] 2Nsddlall Micol
s3l.
= &8 HalRdildl Aisl] dY &SI Aol A0 dISUT @Udiall Mol SRA. ¥
HAISId (Visit) [ARell $52A &1 dl d A1HI0Y A GIdSINH] VI &,
= ) fsd (Person) [ARNall $S2A &1 dl d A1 Ie Id ddHIGSINHI AU
8.
= ol 2]y oldl (National Leader) [ARlol §s2]1 &1y dl d AlHloy 3d
CIASINHI AU &,
= 9l g2ail (Event) [ARNall 5] &1y dl d AlHIo A eldSINHI AU &.
= o dBdUR (Festival) [Aall 5§52 &1 dl d AlHIcd Ad ddHlsiSINH]
Ui 8.
A1 BURid AUV oflRdail $SRAall HIOUT A=A Kol Wel wIId AU
ss21 s¢/ 3d avll qIsia.
< (visit) (HaIsId (A1)
= Name of the place (2&0gj ofIH )
= Why is it known ? ( 211 HI2 1efld & ?)
= Where is it situated ? (S¥i 219d & ?)
= How did you go there ? (S¢/ 2l 211 ?)
= With whom did you go there ? (QOﬂ 218 21| ?)
= When did you reach there ? (SE‘JI\Q ygsiRl ?)
= How did you enter ? (s¢/ 3d 1A ?)
= What did you see there ? (] %13 ?)
= What did you learn (‘{i | ?)
= Did you like it ? Why ? (2133] ? 11 H12 ?)
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X/
0‘0

)

= What did you like very much ? (8] 9¢§ 2133]?)
= How was the visit ? (HdIsId 3d1281?)

A1 31A Start S3] AUSIA.

ONCE WE WENT 1O eeeeeieeeeiieeeeeeteeeeeeveaeeveeevenees from our school. This Place is
KNOWN fOFueeieieiieeieeeeeeeeeeeeee,

Person

Who is the person ? (Slel ®fsd ?)

His duty, dress, field of work. (5%, U&4RI al sIRIA )
When does he get up ? (SUR G5 & ?)

When does he go to office/work ? (Sﬂh QH\IS]Q ¥ & ?)
When does he start his duty ? (Sﬂh SIH I3 SR ?)

How does he go to office ? (3d121d S1H U2 1 B ?)
What is the system of his work ? (13 $2dI0fl d 3d1 & ?)
When does he take lunch/dinner/breakfast ? ((H\I%’cri 3 olRkdl AR A B ?)
When does he return to home ? (SQJI\Q €2 Ul 2419 ?)
Hardships of his life. (soqowﬂ ajﬂ?s(-nlﬂ\l)

Good Social Servant. (141 AHI1%AUS )

Start this way 211 31d 213 53] USRI,

.. is our good social servant. Everybody knows him very
well. He always wears .......ccceeveeeennee. dress.

Festival

Name of the Festival. (1841R9] oilH )

Why is it your favorite ? (Il HIZ UAE B ?)

What is the festival known for ? (211 12 ¥1ldl & ?)

Who celebrates it? Why ? (S121 B4 & ? 211 HI2 ?)

How do they celebrate it ? (3d] A G¥A & ?)

It’s religious, social and national importance. (EJI@S, AIHIDS Bal ?_Ibfﬂel
Hecd )

Gives joy to people. (A1SIal AHlaie A4V é.)

Start this way 211 31d 213 53] S,

veeereenenn 1S the festival of ., It is a festival of
veeeeeeeen It is specially celebrated in ......ocveeeeenecnenee,
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% Event
» What was the time ? (21331 S0l &d] ?)
= What did you see ? (] %13 ?)
= Where did it happen? (d i Gio¥) &g ?)
= What happened actually ? (812ail s¢f 31d olall &dl ?)
= What was the damage ? (gj', NI 94?4', é(j, ?)
* How many people were injured / died ? (52d| AIS] €IAA 41 5 HoY VIR ?)
= What did you do ? (a3 g] 3 ?)
= How was the scene ? (€3 %g é(j, ?)
= How did you feel ? (Cla\-l ?sg QH@(HCQ ?)
Start this way 11 31d 213 53] USI.
ONCe | WaS oo, and | heard / saw .......ccccuuee.

4.3.9 Letter Writing (U2I@vial)

SIg Ul GINIAI @ulid] Ulell QUisie] 243U GACII AS A4 Al HA 8,
dHi Ui s3lal 2A=6i1y duidiall Jd, Ust Yol WAl & dal 23U AclIEal, Udlall
Ad YA AHlol A AU 8. [AANHT Ustafl A3 Id Hal 2id URI 2421 Rial| .

SIS s211 UaQ@uioidl] R3~AIA Leave report, invitation note, notice
goRel] s3] ASIA AR Gile BUAI Y1RRIMI Social letters 2Hal Application s def ¥
QASI.

[QuieflAlal Usie] citRRI 2Ure Y d HI2 el AIVd exercise (A1)

yiA sAdl s,
Fill in the gap using the words given below.

( 1 ) Kaushik D. Joshi

14, Samarpan Society,
Near Asha Apartment,

Nadiyad.
Date: ..o
..................... Vishal,
| heartily ..cccoveeveneee. on your wedding. | ....cccveeveveennnne. You all the best for your happy
............................... Marriage is an important part of our society. | am ............................ that
I couldn’t woeeeeeces your marriage. | had an important meeting on the day. | will
meet you during Diwali vacation.
My sweet ....cccoeeieceeeenenn. to Bhabhi.
Kaushik.

(Dear, Congratulate, Attend, Wish, Yours Lovingly, Remembrance, Marriage life,
17 September — 2017, Sorry)
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(2)

Raj Dave

Shiv Nivas,

Near Post Office,
Pramukh Swami Road,

Patan.
Date: coeeeeee e,
TR 11 [ F- B
| am really sorry to hear that your father passed away ........ccceeveuennene. | could

not believe that he is ...
Your father was very ..........ccccecueveuveuneneenn.. in our society. He was very kind
veereneneae. @and helpful. Every one liked him ................................ His death is

a great loss to your family, relatives and friends like me.

May God help you and give you courage to bear the loss. May his soul rest in
peace.

Yours Lovingly,
Raj Dave.

(no more, Yesterday, 24" Aug, 2017, Dear, Active, Loving, Very much)

(3)

18" Dec. — 2014.

Dear...iicirennens,

[am e this letter to tell you that ..................... o F- [
a small tour on ..eieeeceenes to Visit science city and .................... in
Ahmedabad. We will . also The
Shakkarbag in Vadodara. We will also go to Narmada Dam and Aajava Nimeta
garden. We will alSO .....cceeuveveervenrennee. the Shakkarbag.

Yours,

Nilesh.

(Visti, Organized, Writing, Father, Milesh Upadhyay, 5% January, Shaking
Minaras)
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(4)

This is a letter of your pen friend ‘Varun’ giving his introduction to you. Read it
carefully. Write to him your introduction on the basis of this letter. The
underlined information may be changed.
Hello !

My Name is ‘Varun’ but my nick name is ‘Tinu’. | am an Indian. It is
a big country. | live in New Delhi. | am a student of Class 10. | am fond of
music_and painting. | want to be a Computer Engineer. Computer is my

favourite subject.

(5)

This is a letter of your pen friend ‘William’ giving his introduction to you. Read
it carefully. Write to him, your introduction on the basis of this letter. The
underlined information may be changed.
Hello !

My Name is ‘William’ but my nick name is ‘Will’. I am an American.
It is a big country. | live in New York. | am a student of Class 10. | am
interested in sports and traveling. | want to become a business man. My

favourite subject is Economics.

(6)

This is a letter of your friend ‘Amitabh’ giving his friend ‘Dilip’s’ introduction to
you. Read it carefully. Then write to him your friend’s introduction on the
basis of the given letter. The underlined information may be changed.

Amithabh
B 4, Panchavati,
Near Ashram Road,

Ahmedabad.
Hello !
lam ............ | have a very good friend named ......... He is a ............
S [ [ R He lives in .....cccoveeeeens All the people of his state
are .............. He works in a ............ He is very........... He wants to

Yours Lovingly,
Amithabh.
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Uloll (YRRl AEe] Ay 2urdl A1 AS Udlall dIslal BH—Yd2
sud], [AuieflA uiRl dofl syai aNsdell el sudl isl.
vied sl clle [AuiflAlal Y Usl duidl HI2e 3sd— Auiel SII

NN

A1 A aifss Ad ay 2«8yl aerk.

4.3.10 Application (A22Aviol)

1S3 HiZ2 RY A AIUAUIRS Usloll As USR 8. dgol ANUAUIRS CiN
uA1a Hiddl ol Hizell dHid]l diksid 243 Hiledl Yl uisdiell gy &. 22w
auidiofl 2941d uR€ll dal 21er Id auidiai 2419 8.

1. Descriptive

2. Formal

3. Application 2d3Yall ATUAUIRS 212 Auiclall ol3foll 2iel A4Ud B,

(1) - Rahul B. Pancholi From 502, Goyal tower, Judges’ Bunglows Road,

Vastrapur, Ahmedabad — 380015. Writes an application for the post of
a chemist to the Production Manager, Hoechst Laboratories Pvt. Ltd.
Hoechst House, Harni Road, Vadodara — 7. Draft an application on his
behalf.

Y AUiolRa] ol 1H A&l ERq] 242013
Rahul B. Pancholi
502, Goyal Tower,
Judges’ Bunglows Road,
Vastrapur,
Ahmedabad — 380015
diRlu: June 5,2014

u(q,
(% 202211 212 s24I0f]l &1 doll USlall Blal)

To,

The Production Manager,
2AR81g] ollH — 2013
Hoechst Laboratories Pvt. Ltd.,

Hoechst House, Harni Road,
Vadodara—7

(RAcflgoal)
Sir,/ Respected Sir,

(@INEJ) Subject Application for the post of a Chemist.
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(M=dldall SS@) Having read your advertisement for the post of a chemist in
the Times of India of June 4, 2017, | am inspired to write this application. | feel
that my education and experience are quite adequate for the said post. Kindly
consider my application in the light of the following details

(sc2ld Hifed] (Personal Bio-data)

Full Name . Rahul B. Pancholi

Resi. Address : 502, Goyal Tower,
Judges’ Bunglows Road,
Vastrapur, Ahmedabad — 380 015

Birthdate . February 4, 1980
Sex : Male
Marital Status : Unmarried

*Physical Condition

(i) Height : 162 cm

(i)  Weight : 53 kg

(iii)  Health : Excellent
*Appearance : Smart

*Personality: Extrovert, Dynamic
*Language Known

(i) Mother Tongue :  Gujarati
(ii) Other languages : Hindi, English
aied "* qiof] ([dord 2R A1 of AU~ dl UId.

RIElRudI)

Nationality :Indian
(RACUI)
Education . (1) H.S.C.(Science), 77%
H.S.C.E. Board, Gandhinagar,
March 1997
(2) B.Pharm., 68%
Gujarat University, Ahmedabad,
May 2001
(RAoHY)
Experience . As an Assistant Chemist

Ami Pharamaceuticals,
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215, Abhishek Chambers, G. G. Road,
Navarangpura, Ahmedabad 380009
Since October 2001

(olls3] cieddlo] sREI)

Reason for Change : For better prospects
Riec] A1)
Reference : (1) Mr.Y. M. Dave

Production Manager,
Ami Pharmaceuticals,
215, Abhishek Chambers,
C. G. Road, Navarangpura,
Ahmedabad —380009.

(2) Mr. B. K. Yagnik
Director, Ravi Health Foundation,
Jawahar Chowk, Maninagar,
Ahmedabad — 380008

(RUHIUol $S)

| hope you will consider my application sympathetically and call me for a
personal interview. | assure you that | shall work honestly and sincerely and
try my best to satisfy my superiors with my work.

([QAERIYYal:)
Yours Faithfully,
(21€l)

Rahul Pancholi
(fddsier)

Enclosed copies

(1) H.S.C. Marksheet

(2) H. S.C. Certificate

(3) B. Pharm. Marksheet
(4) B. Pharm. Certificate

(5) Experience Certificate
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(1) - Ankur C. Patel from Pragna Society, Tithal Road, Valsad writes an application
for the post fo a Sales Manager to Atul products limited, Atul — 396 020, Valsad
Stating his resume.

(1)
(2)
(3)

Ankur C. Patel
Pragna Society,
Tithal Road,
Valsad.

March 16, 2015

To

The General Manager,
Atul Products Limited,
Atul -396020, Valsad.

Respected Sir,

Subject Application for the post of a Sales Manager.

With reference to your advertisement in ‘Gujarat Samachar’ of

March 13, "15. | wish to offer myself as a candidate aspiring for this post. |

possess the required education and experience and | mention them below for

your kind consideration

Personal Bio-data

Full Name Ankur Chimanbhai Patel
Address Pragna Society,

Tithal Road, Valsad.
Birth-date November 30, 1981
Sex Male
Physique (1) Height 165 cm

(2) Weight 52 Kg
Appearance Good looking
Personality Extrovert, Dynamic
Nature Hardworking, co-operative
Hobbies Photography, Travelling
Languages Known
Mother Tongue Gujarati
Other Languages English, Hindi
Fluency in Language English
Nationality . Indian
Education : (1) H.S.C. (Commerce), 56%

H.S.C.E. Board, Gandhinagar.
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(1)
(2)
(3)
(4)
(5)
(6)

March 1996
(2) B.Com., 54%
South Gujarat University, May 1999
(3) Master in Business Administration
Grade |, October 2001
Experience . Chief Sales Executive, Since January 2002
Viraj Stationers,
3, Shubhlaxmi Market,
Tithal Road, Valsad.

Reason for Change: For better prospects

Reference : (1) Mr. Gautam D. Pancholi
Proprietor, Viraj Stationers,
3, Shubhlaxmi Market,
Tithal Road, Valsad.
(2) Mr. Yogesh M. Dave
Personnel Manager, Jahnavi Enterprise,
4, ‘Amrutalayam’, Dr.Sardesai Marg, Valsad.
Merits

I am confident of making any product popular in the market. | have achieved
the highest selling targets so far with the present company.

| assure you that if | am selected for the said post. | will devote all my energies
to justify my selection and never leave any room for complaint.

Hoping to be favoured,

Yours faithfully,
Ankur C. Patel

Enclosed Copies True Copies of the following
H.S.C. Marksheet

H.S.C. Certificate

B. Com. Marksheet

B.Com. Certificate

M.B.A. Certificate

Experience Certificate
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4.3.11 Different Types of writing (¥o¥ 2d3VYdli AVial)
sS2| % Yo BURid dHR leave note, message writing % report (?HECHC-I)
writing URI $d10] 1) 8. 1ADHI Vi1 2U3IYall AUial HI2 U] AF A,

1. Report Writing (218d1d @uidl)

SIg Hecdofl e2all / URidl / olotld / Ug[dl a1 yRRA(Ae1 giisial
report S8 8. 2Ad4Id — AUial A MHINIall RUIdsIRS Bullwaldl] SAI 8. AN S&IA
A1 UdfTiofl [AYd dsl MK LRI 8. A1 Hi2 [A[AY AHeAIRS AHal Ae—VicAUIRS
HY[TRAT HIZ 21841 duiid] isl. 2ABdId6l] CiN 2RO &1 a8l d HIlEdIAeR &l
d A19YS B. Report &1 ASINHI ¥ U1, Events ¥l 5 Sports Day / Annual
Day/ Prize distribution function / Quiz 932 U2 report cuid]l duid oflRof Hioy]
101 2Auig,

e (Occassion (LIH'OI)

o Date (dRIY)

e Starting time (QU3Iclofl 244
o Chief Guest (Hu H&HIof)

e Inauguration (B&gl2al)

e Arrangements (:>h6qe|)

o Main Events ({U U242I)

o Other details (10 [Aa1d)

2. Picture based Writing ([R21 U8/l Quiai)

didial s/As RIA 3 S1g AS @Ual ddAdl R U] A dididuiel
% delal sa10fl UYfTIHI RI2HI GERIA oliaidl (uq, ulsd, a0, disld] (s,
20ofl AHAdide]] o) Al HH AUADHI Yal 243U olUid] dISURUll F
ssAAUal 5A] SR, ¥ dididuial 81> dl didial Uil dRAdll AdiEla didisi
2910l A1) did] RAUE tHal &

4.3.12 Free and Cerative Writing (3| Scl Ual Aol IcHS duil)
Hsd Vol A¥allcHS duilRlofl ds (61614 USRI AUicISIIHI HAl B. FH| AS
Sl YR §5RAVAoll AH1920 Y1 B. §5AAVIolo] SIF A A1y g1OdIel] [AsIy

UIR] &l dl ¥5d duiRl 9uid 2Rl § AR $5pAof] d@iefl ugRed 243y uRel
R B,
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HSA Aal AYollcHS Auicial (ool Auist Ul sel ASRI. dof [Auuug

[QuieflAloll dHofeid w2Aaaiel]l uAe &AG &l A, H1dl Quisiall [ANAJT AR

USIRall 8le UB.

1. gloiicHs (descriptive) e.g. A farm, A garden

2. S¥YollcHS (Narrate) e.g. A visit to a Zoo

3. URAIIcHs (Biographical) e.g., A Gardener

4. JHlcHSYolIcHS (Autobiographical) My experience As a Teacher

GURsd (AfA4 USRell AUl [ANAlofl [Aqd HIMUs AT 53] Aol A19pNilS

HealAlofl ofits oflS U2 ysiefl Qa4 Hi2 d Gulafl HISlE(RisIoll 2Ry AR,

4.3.13

ofl Aol ol3fotiofl AU S2.
VISIT TO A SCIENCE FAIR
Points

Place — How did you go ? — With Whom ? - Participants -
arrangements — charts — models — graphs — experiments — How was the fair ?
— Useful — Like — your experience.

Last week we visited a science fair. It was organized in A.V. Jasani
School, Rajkot. It was handled by the students of 5" to 10™". We went there by
a bus. We reached there at 11 a.m.

We were happy to see nice arrangements for water, snacks etc.
The fair was arranged in different sections. (1) Physics (2) Chemistry (3)
Biology (4) Information and Technology (5) Charts and models.

There were students and volunteers to guide the visitors. We went
by sections. We saw beautiful charts, models and some experiments. There
was a good project on solar energy. There was also a good model of robot and
a wonderful model of a modern computer. It was operated with voice and not
with any key.

Enrichment of Writing (GIHMSI?qu aa;l_r&szel)
Auiaisiall AY[&s0 HI2 2ed dl 510 .
d¥Hal ¢ §192 GRIddl Auici—2d3Yall Add HEIUR] S.
A8UIR Auicl ST GlIE dof Editing AU 2.
(v dil] duidigg 213 3] Edial GEQ (AW i A1UUS Hali] ofl4il.
%¥33] ACERSIN A5G S, ASY &l ] AGESIRA0l GUAI2I 2.
duldl 915l UIseldl] %R g 8 5 oilb d UsIAL.
dHIR] disaRUaIRAIHI ALy dIdl. K35, It is a beautiful picture. dUidial
HEA What a beautiful picture itis | @ull a#iRl Qdlal ay 24€4us oot

QUsl.
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o ddIR dideied YRl didal €ANJylol ¥ oldl ACEIG URAB IR dal
AR — AuiolHi AHI[Awe SR,

o AS ¥ [ANY U dHIRI (A2 al dA AS AIA YEI-YEI 12101 UR Quial §3], d
Giol 243Ylal 2Ru1d].

o Fed auR duirll, ded] a¢ Ag dHIR] AuiciaiHdl 1,

4.4 summary (ARiII)

AR WA €A F St Aol Auiol &IR1 AMUE] ARl [AYR] (Clcisd
s3AA ¢l1A. dell % Speaking 2al Writing Skills ol productive skills d33s ANavgiHi
A B, A ulSdoll Aealdi Aol SIACY ARG ©2s 8. SREIS, el
Rzl HeeR Auia &Rl [AuieRAlg sliol AsiRAUIH 241 &, dell Auiol
uell 8212l [Quiedl &R 304 d 8] ¥33] lad B, GuRid dell [AURAHI Hal
A[Cu(sd iHdl YRl SOYR 8.

AuiaisiICUell UIRI JAI2iR Aulol & ¥ $HI: d¥ 2AFA Al YA Auiaid]
gHRA udl [Quiellal dUIR S B. AIURJIS Vocabulary, g dISUARU6HIRA] ¥l
oldl [AARIA ACEY sdlall 5N AuictdiHdIHI URAddl dId 8. dY o dy
HEIURI &IRI 1 SIS &d2Id §AUI @l SAUUI AHUE] A1 YR coll Sl %

&I

4.5 self Evaluation (2 3ciSal )
1. Explain the concept of writng. How is it differ from speaking skill?
Auialof] AiSCUalI 2UT S2U. A SIARI Sl SIAC (i S A YEUS & ?
2. Discuss any one type of writing skill with example.
Auioial] Slef As USIR BEIGRI A1 UL,
3. Which types of guided writing activities do you give to your students?
dA Rl [AueflAla a1 WsRefl H19eRId Auiol — MY [TIAT 241URI ?
4. Which things should be kept in mind during essay writing?
[GleitAuial sdl duid s¢ s Glicidl LlotHi JAuiRIN ?
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veH 9y
siRi-4 (o) 2iAai widled 1z

[A412 NS U]—: Content Based Questions:

HeH 9y AW ([ANuHI eiNlol UiRlel] AR SIICA UR [AeieflA vejcy
ANG dofl U ([AAY AR HEUIHI AHIRA & doll VHoRidIal [Q12is Uikl 5 &l 8 i
AW visyds Higl slguel didl 21841 slAdl Aeaid]l § duid] dotl (AR
glz Ul ygl 5 & el Gelgrrizy didi dgil doll U 33d 8.
For. example..1) English std.6..first semester..page no :30

'Birju the Brave'
2) English std.5 sem. 1 & 2 'A hare and a tortoise’
Instruction : The teacher will ask them to listen the story or to read the
story and answer the questions.

Questions ::
. Listen to the story and frame 5 'wh' questions.
. what do you think could have happened next ?
. What would you change in the story ?
. Which story did you like the best ?
. What is the main idea of this story ?
. What was surprising about the end of the story ??
. Give another suitable title of the story.
. why did people tease him asking "Birju ,the coward "?
. How did the tortoise win the race ?
10. Use these words and make meaningful sentences.

O 00 NOULT A~ WN B

Words :. Over take, win, laugh, wealthy, afraid of, teased, strong,
Fell down ,etc......
11.) Prepare a question using 'odd word out 'game .

(P.T.0.)



YUYH 9y:
siRi-4 (o) 2iAai widled 1zl
(AR YRS M- HISeld AH1UIRd
1. [Ag1flRAIHI 219 [Avaii NI SIAR] ofl [AsIA 5] duid 2ASU Aal

2[G(A%01 ofl GUATIIHI &) [CAAAI BRI

2. dHIRI (A HUIY eAAylal A EAHI olldid] NI dA AHY 2Asdi o8l d
A+ dA 51 Y3 AoIN?

3. dHRI 9dloll S2dis [QuiflRAlell 24212 A1 ofell ddall 2R YLURRII HI2
ad g s:a0?

4. ARl 99lall Z2dis (AUl [oRIMId & HIGlElRld Auiaisi] s3] % & ug

Hsa AuiotHi Y23d 2o & dl [R12is a3 Ysaduiol sI sAAYIHT dHIR]
CIBERIF

olle: HISd A1UIRA 211 [AURYRS M BElgRI Ydl AN B.

AHEAUSY|A1A 241 Yol A1412 dY oflo u) ciatid] [QuieflA1a
HEIUR) sAU]].



